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ALMA MATER

Dear old Carmichaels a toast to you,

Carmichaels, our Alma Mater.

In our hearts we’ll ever think of you,

We are loyal sons and daughters.

Dear golden years passing by,

Oh, how they fly!

Short years for both you and I,

We will always sing this song to you,

To the world we’ll tell your story.

We are proud that we belong to you,

As you stand in all your glory.

Words and music by Arnold Battaglini

WELCOME
Welcome to a new year at Carmichaels Area High School.  The administration, faculty, and staff are anxious to work with you in making this year one that is successful, exciting, and rewarding in all aspects of school life – academic, social, and extracurricular.

This handbook is designed to make you aware of those things that concern you and will impact on your tenure as a high school student.  It is more than just a list of rules.  Also included are policies and procedures that are designed to provide a safe, comfortable environment, an environment necessary for learning.

One of the most important lessons education should teach is self-discipline.  While it does not appear as a classroom subject, it underlies the whole educational structure.  It is training that develops self-control, character, order, and efficiency.  It is the key to good conduct and proper consideration for other people.

With an understanding of the purposes of discipline in your school, you may form a positive attitude towards it.  It will help you do your part in making your school an effective place for learning and also develop the habit of self-restraint, which will make you a better person.

Proper conduct is expected from all students on school buses, on school and school district grounds, in classrooms, in the cafeteria, in all areas of the building, at extracurricular activities, and at athletic events.  For specific rules and regulations, students are urged to consult this handbook.  Students are reminded that violations of the code of conduct will result in disciplinary action.

Each student has been issued a handbook.  It is your responsibility to read it carefully.  In addition, it is also your responsibility to give your parents or guardian an opportunity to read the handbook within the first few days of school.  If there are any questions, please ask a teacher, counselor, or principal.

Failure on the part of the student and/or parent or guardian to read the handbook does not excuse the student from following the policies, procedures, and regulations addressed therein.

The student handbook will be revised and updated each year.  However, throughout the year circumstances may necessitate additions, changes, or adaptations.  When possible, students will be made aware of the modifications through announcements.  School authorities reserve the right, however, to make decisions, with or without notice, regarding the health, safety, well-being, and protection of students, staff, visitors, and property.

MESSAGE FROM THE PRINCIPAL

We welcome you as a student to Carmichaels Area Jr. Sr. High School.  Our school has served its students and the community of Carmichaels with pride and dignity.  It is our fervent desire to cooperate with the students, parents and residents of the community to provide our school district with the best possible academic program now and in the future.

You can ensure that your experiences here at Carmichaels Area Jr. Sr. High School will be both successful and rewarding by making a commitment to academic excellence and then working toward that end.  Be enthusiastic about setting and achieving your personal goals.  Pride in yourself and in your school will provide that necessary intangible needed for a successful tenure at Carmichaels Area Jr. Sr. High School.

We sincerely hope you will always be conscious of your school’s tradition and its reputation.  Let’s continue working toward keeping them unique and dignified.  As you embark upon your academic pursuits, here at Carmichaels Area Jr. Sr. High School, the faculty and administration wish you a successful and rewarding experience.

MISSION STATEMENT

The mission of the Carmichaels Area School District is for the school, home, and community to join forces in creating the desire for success through the achievement of high academic standards and to encourage independent thinking.

ACADEMIC INTEGRITY

Academic integrity indicates an ability to meet and face issues and creates an atmosphere of trust, respect, and security and its encouraged at all levels.  In addition, it is essential in an academic community that grades accurately reflect the achievement of the individual student.  Faculty, students and administrators have shared responsibilities in maintaining the academic integrity essential for the school to accomplish its objectives.

Violations of Academic Integrity

· Obtaining help from another student during examinations.

· Knowingly giving help to another student during examinations.

· The use of notes, books, or any source of information during examinations, unless authorized.

· Obtaining, without authorization, an examination or any part hereof.

· Plagiarism.

· Providing one’s work for another student to copy and submit as his/her own.

· Altering, or causing to be altered, the record of any grade in a grade book, office or other record.

· Using another student’s work to copy and submit as his/her own.

· Consequences for each occurrence will be handled by the teacher involved.  The student will receive a zero and the respective parents and principal will be notified in writing.
ACADEMIC LEAGUE SELECTION PROCESS

The selection process is per the Academic League Criteria standards that were approved and adopted by the Carmichaels Area School Board in the fall of 2001.  The following criteria will also be posted in classrooms:

· Students will be notified via daily report and announcements of sign-ups for testing during the first week of the school year.

· All eligible students will be given the opportunity to take the written test.

· The top twelve scores in grades 5-6, 7-8, 9-10, and 11-12 will then be given the opportunity to participate in simulated oral practice rounds.

· The top eight scorers in each group during the oral practice round will comprise the following teams:

· Grades 11-12:

Senior High Varsity

· Grades 9-10:

Senior High Junior Varsity

· Grades 7-8:

Junior High Varsity

· Grades 5-6:

Junior High Junior Varsity

· Tied scores in the top twelve slots on the written test will be given the opportunity to participate in simulated oral rounds.

ACCELERATED READER

Accelerated Reader (AR) is an independent, mandatory supplement to the 7th and 8th grade reading curriculum.  Each nine-week grading period a minimum of four independent reading assignments are required.

Students may sign books out at the school’s Library.  However, books are expected to be returned within a timely manner (2-3 weeks).  Students may not have more than two books out at any time unless prior approval is granted by the Library Clerk.

ANNUAL PUBLIC NOTICE OF CHILD IDENTIFICATION ACTIVITIES

The Carmichaels Are School District uses the following procedures for screening, identifying, and evaluating specified needs of school-aged students requiring special programs of service.

The District meets the health requirement screen as described in Section 1402 of the School Code.  The district routinely conducts screening of child’s hearing acuity in the following grades:  Kindergarten, 1, 2, 3, 7, 11, and others according to need.  Visual acuity is screened in every grade.  Height and weight data are collected at every grade level.  Visual acuity, hearing acuity, height and weight screening are conducted throughout the school year at the child’s home school.  Dental exams are conducted in the spring of each year in Kindergarten, grade 3 and 7 at the respective schools.  In the fall of each school year, physicals are conducted in Kindergarten, grade 6 and 11 as well as scoliosis screening in grades 6 and 7.  TB testing is completed in the winter months of each school year in grades 1 and 9.

Kindergarten screening is held in April of each school year at the Elementary Center.  Speech and language skills are screened during Kindergarten in the fall of each school year and upon referral from parents and/or professional staff.  Gross motor and fine motor skills, academic skill, and social-emotional skills are assessed by classroom teachers on an on-going basis and referrals are made when needed.

From time to time the School District will administer standardized tests to students, beginning during the first grade year.  Reports of these tests are provided to parents each year.  In addition most elementary students will be tested by their teachers to see if they have learned the particular skill being taught.  These tests are given throughout the year.  The PSSA is administered at the mandated grade levels in the spring of each school year.  Other testing occurs on the basis of individual need.  Vocational interest tests may be given in the secondary schools.  Any parent who has a question about the testing program should contact the building principal.

At the elementary level, screening information is used by the building principal to address the specific needs of the student and/or to document the need for further evaluation.  If it is determined that the child needs additional services, the classroom teacher, building principal, and school psychologist will consult and the necessary adjustments relative to such areas as learning, behavior, and physical performance will be attempted to keep the child involved with traditional classroom experiences.  If a student doesn’t make progress, parents will be asked to give written permission for a multidisciplinary evaluation.

At the secondary level, screening information is reviewed by a team consisting of a minimum of a classroom teacher, building principal, and school psychologist to determine if adjustments can be made in the child’s current program and/or if a multidisciplinary evaluation is warranted.

Parents with concerns regarding their student may contact the building principal at any time to request a screening or evaluation.  This request shall be in writing.  If the request is made orally, the parent will be asked to make the request in writing and will be provided with the proper form.  Communication with parents and students shall be in English or their native language.  

For parents with hearing impairment, the school district will provide a person to communicate in sign language.

After the multidisciplinary evaluation is completed, an Evaluation Report (ER) is compiled with parent input and includes specific recommendations for the types of intervention necessary to accommodate the child’s specific needs.  Parents are then invited to participate in a meeting where the results of the evaluation are explained and discussed.  An Individual Education Program (IEP) is developed for those students qualifying for special education services.  The IEP Team consists of the following:  the parents, the building principal/LEA, a special education teacher and a regular education teacher.  Other team members may include:  the student when appropriate, the school psychologist, public agency representative, other teachers or specialists, other administrative staff, etc.  Parents are an integral part of the IEP Team and are encouraged to be physically present at the IEP meeting.  The district makes every effort to ensure parent participation.  The district notifies the parent in writing and makes documented phone calls to make parents aware of the IEP conference and the importance of parent participation.  Parents are then presented a Notice of Recommended Assignment (NORA) with which they agree or disagree.  If parents agree, the IEP is implemented.  If parents disagree with the recommendations, the issue may be taken to a pre-hearing conference, mediation or due process hearing.

The Carmichaels Area School District operates a comprehensive continuum of services for special needs students.  Approximately 95% of all identified exceptional children are serviced in their home school.  Types of services available include:  Learning Support which is primarily for students with academic learning needs, Life Skills Support which focuses primarily on the need for independent living skills, Emotional Support which addresses social and emotional difficulties, Multiple Disabilities Support which is for students with more than one disability, Physical Support for students whose need is a result of a physical disability, Autistic Support for those students diagnosed with Autism and/or Pervasive Development Disorder, Speech and Language Support which is for students who have articulation and/or expressive/receptive language difficulties, Hearing Support for students who are hearing impaired/deaf, Vision Support which is for students who are blind or visually impaired, and Gifted Support for those students identified as mentally gifted.  The small number of students whose needs cannot be accommodated in the public school setting can receive services in an approved private school or other licensed facility at school district expense.  No such placement is made without an IEP meeting and parental agreement.

If a child does not qualify for special education services, he/she may still be considered a protected handicapped student and require services under chapter 15.  A protected handicapped student is a student who is school age with a physical or mental disability, which substantially limits or prohibits participation in or access to any aspect of the school program.  Carmichaels Area School District provides each protected handicapped student the aids, services or accommodations which are needed to provide equal opportunity to participate in and obtain the benefits of the school program and extracurricular activities to the maximum extent appropriate to the student’s abilities.  If you believe your child comes under this classification and is in need of a service to assist him/her education, you should contact the Building Principal.

The Carmichaels Area School District recognizes the need to protect the confidentiality of personally identifiable information in the education records of exceptional children.  The Carmichaels Area School District Confidentiality Assurance Policy has been prepared as to insure the privacy rights of both the parents and the exceptional child in the collection, maintenance, release, and destruction of these records.  The Carmichaels Area School District and its staff are required by Federal law and State and Federal Rules and Regulations to protect the rights of students.  The foundation of these rights comes from Federal Legislation entitled the Family Educational Rights and Privacy Act of 1974 – FERPA (also known as the Buckley Amendments).  All students are protected by the State Regulations contained in Chapter 12 known as Students’ Rights and Responsibilities.  In addition, State Rules and Regulations protect regular and special education students’ rights and privacy.

School records are always open and available to parents and only to school officials who have legitimate “need to know” information about the child.  Disclosure of information means to permit the release, transfer or other communication of education records to any party, by oral, written and/or electronic means.  This means that information about a student cannot be shared in conversation without permission.  This also applies to other personnel who do not have an educationally relevant reason to possess knowledge of a student.

The parents of a student or an eligible student have the right to inspect and/or challenge their child’s or their own educational records, to receive copies of the records, and to have a school official explain the records if requested as outlined in the Carmichaels Area School District Policy.  The school district will disclose directory information which includes:  the student’s name, address, telephone number, date and place of birth, major field of study, participation in officially recognized activities and sports, weights and heights of members of athletic teams, dates of attendance, degrees and awards received, the most recent previous educational agency or institution attended by the student, and other similar information.  Should the parent of a student or eligible student wish to refuse disclosure of this information, a written notice of refusal of disclosure of directory information must be sent to the Principal within twenty (20) days of this public notice.  To inspect your child’s or your record, contact the Building Principal.

Carmichaels Area School District will release information from a student’s education record without prior consent to officials of the primary or secondary schools or school system in which a student seeks or intends to enroll.  Transcripts to post secondary institutions in which a student seeks or intends to enroll will be sent upon request of parents of a student or eligible student.  Parents, upon written request, may receive a copy of records that may be released by the school district.  The parents have the right to request that their child’s or their educational records be changed if they are inaccurate, misleading or violate student’s rights, and to have a hearing if that request is refused.

A more detailed explanation of these rights, the procedure to follow, and the limitations on the release of records is presented in the school district’s policy on the collection, maintenance and release of student records.  You may obtain a copy of this policy by contacting the Building Principal.

For further information on the screening procedures, evaluation procedures, and provision of services to protect handicapped students, contact Melissa Christopher, Carmichaels Area Jr. Sr. High School, 300 W. Greene Street, Carmichaels, PA  15320 or call 724-966-5045, ext 2254.

ARRIVAL TIME
Students are permitted to report to their locker and then to homeroom beginning at 7:30 a.m.  Students should not congregate in the hallways.  Students are considered tardy at 7:47 a.m. and should report directly to the office to sign the tardy form.
ATHLETES
Enforcement of Rules & Regulations for Athletes
1. No athlete will be permitted to practice or play in a contest unless a physical for that particular sport has been given and evidence of insurance has been presented.  These should be kept in a place easily attainable by the head coach.

2. It is the policy of the Carmichaels Area School District that in order to participate in sports practices or contests, the athletes must be in attendance for the full day on the day of practice or contest, unless extenuating circumstances are verified in advance by the Athletic Director or Principal.  It is the responsibility of the head coach to check attendance and tardiness each day

3. The PIAA has established a policy that grades be checked each week.  It will be the responsibility of each head coach to inform each player of this procedure, and to check on his or her eligibility.  Any player not passing four (4) one-credit classes will be declared ineligible for the following week.  These forms are available in the Athletic Director’s office.

4. IT HAS BEEN THE PRACTICE OF THE C.A.S.D. THAT PRACTICES BE CLOSED TO EVERYONE EXCEPT PLAYERS AND COACHES HIRED BY THE SCHOOL.  The school district does not permit volunteer coaches to be a part of the athletic program.  ALL head coaches are responsible for those who attend practices or games and represent themselves as part of the team.

5. When players are assigned individually or as a group to attend a particular facility, such as the gym, locker room, practice field or weight room, it is the responsibility of the head coach to oversee all activities and to supervise any program assigned to an assistant coach.

6. The Principal will approve all practice schedules.  The Athletic Office will resolve any conflicts.  Absolutely no practices will be held during school hours.  On dates of evening events scheduled for the gym, practices must be completed by 5:00 p.m.  No practices can begin in the Elementary until after 3:30 p.m.

7. All indoor contests will be held at the high school gymnasium.

8. No head coach should leave the facility where a practice or contest has been conducted until all personnel including players, trainer, etc. have left.
9. All head coaches are responsible for their conduct, as well as the conduct of the assistants and all players.  Profanity of any form is not permissible.

10. Injuries of any kind should be reported to the athletic trainer, and an accident report should be kept on file.
ATTENDANCE

Attendance Officer

The Attendance Officer for the Jr. Sr. High School is Officer Michael Gyurke.  Mr. Gyurke can be reached at 724-966-5045, Ext. 3130.

Student Attendance
The Administration of the Carmichaels Area School District believes that daily attendance is an essential part of education.  Daily attendance is necessary to develop self-discipline and good work habits.
It is important for parents to understand that students are NOT eligible to participate in any co-curricular or extracurricular activity on days which they are tardy or absent unless cleared by the building Administration.

1.
Student Responsibilities

a.
Attend school on a regular basis.

b.
On the day you return to school, bring in an excuse for absence signed by parent/guardian.

c.
Make up the work you missed.

d.
Please comply with the school’s attendance rules/guidelines and be aware of the consequences of noncompliance.
2.
Parent/Guardian Responsibilities

Encourage the student to attend school on a regular basis.

a.
Keep the student home only when there are definite signs of illness.

b.
Do not write false excuses for the student.

3.
Teacher Responsibilities

a.
Encourage students to attend school regularly.

b.
Keep accurate attendance records.

Student Attendance at Elementary Functions
In order for a secondary student to attend any elementary function the parent/legal guardian must come in person to excuse the student.  The parent/legal guardian must also accompany the student to the elementary function.  The principals reserve the right to refuse such excusal due to attendance and/or discipline history.  

***No junior senior high student is permitted to attend Elementary Track & Field Day.

Career & Technology Center Students
Driving
Career & Technology students will NOT be permitted to drive to Greene County Career & Technology Center UNLESS they have a work order or a note signed by the Career & Technology Center principal.  Then, the note is at the discretion and must be approved by the high school principal.
Dismissal
AM Career & Technology students will be dismissed immediately following homeroom period to the CTC bus.  Students will return to the high school at approximately 11:30 a.m. and will report to their period 5 class.  Since there are classes being taught at this time, please be courteous and quiet upon your entrance to the building.
PM Career & Technology students will be dismissed at the end of their lunch period to the CTC bus.  Students will be returned to the high school prior to dismissal at which time they can go to their locker or board the bus.  Since there are classes being taught at this time, please be courteous and quiet upon your exit of the building.

Attendance Calculations
If you are a Career & Technology student, you are on our roll 50% of the day and on CTC’s for the other 50%.  Therefore, any documents containing attendance must be doubled such as progress reports, report cards, transcripts, attendance reports, etc.

ATTENDANCE POLICY
No. 204 (Adopted:  March 17, 1988 ~ Revised:  August 17, 2006)
The Board requires that school age students enrolled in district schools attend school regularly, in accordance with state laws.  The educational program offered by the district is predicated upon the presence of the student and requires continuity of instruction and classroom participation in order for students to achieve academic standards and consistent educational progress.

Attendance shall be required of all students enrolled in district schools during the days and hours that school is in session, except that a principal or teacher may excuse a student for temporary absences when receiving satisfactory evidence of mental, physical, or other urgent reasons that may reasonably cause the student’s absence.  Urgent reasons shall be strictly construed and do not permit irregular attendance.

The Board considers the following conditions to constitute reasonable cause for absence from school:

1.  Illness

2. Quarantine

3. Recovery from accident

4. Required court attendance

5. Death in family

6. Family educational trips (*with prior approval only)

7. Educational trips and tours (*with prior approval only)

Attendance need not always be within school facilities.  A student will be considered in attendance if present at any place where school is in session by authority of the Board; the student is receiving approved tutorial instruction, or health or therapeutic services; the student is engaged in an approved and properly supervised independent study, work-study or career education program; the student is receiving approved homebound instruction.

All absences occasioned by observance of the student’s religion on a day approved by the Board as a religious holiday shall be excused.  A penalty shall not be attached to an absence for a religious holiday.

The Board shall, upon written request of the parents/guardians, release from attendance a student participating in a religious instruction program acknowledged by the Board.  Such instruction shall not require the child’s absence from school for more than thirty-six (36) hours per school year, and its organizers must inform the Board of the child’s attendance record.  The Board shall not provide transportation to religious instruction.  A penalty shall not be attached to an absence for religious instruction.

The Board shall permit a student to be excused for participation in a project sponsored by a statewide or countywide 4-H, FFA or combined 4-H and FFA group upon written request prior to the event.

The Board will recognize other justifiable absences for part of the school day.  These shall include medical or dental appointments, court appearance, family emergency, and urgent reasons.

The Board shall excuse the following students from the requirements of attendance at the schools of this district:

1. On certification by a physician or submission of other satisfactory evidence and on approval of the Department of Education, children who are unable to attend school or apply themselves to study for mental, physical or other reasons that preclude regular attendance.

2. Students fifteen (15) or sixteen (16) years of age whose enrollment in private trade or business schools has been approved.

The Board may excuse the following students from the requirements of attendance at district schools:

1. Students receiving tutorial instruction in a field not offered in the district’s curricula from a properly qualified tutor approved by the Superintendent, when the excusal does not interfere with the student’s regular program of studies.

2. Homebound children unable to attend school on the recommendation of the school physician and the school psychologist or a psychiatrist and approval of the Secretary of Education.

3. Students enrolled in special schools conducted by the Washington-Greene-Fayette Intermediate Unit or the Department of Education.

Educational Tours and Trips

The Board may excuse a student from school attendance to participate in an educational tour or trip not sponsored by the district if the following conditions are met:

1. The parent/guardian submits a written request fro excusal prior to the absence.

2. The student’s participation has been approved by the Superintendent or designee.

3. The adult directing and supervising the tour or trip is acceptable to the parents/guardians and the Superintendent.

The Board may limit the number and duration of tours or trips for which excused absences may be granted to a student during the school term.

The Board may report to appropriate authorities infractions of the law regarding the attendance of students below the age of seventeen (17).  The Board shall issue notice to those parents/guardians who fail to comply with the statutory requirements of compulsory attendance that such infractions will be prosecuted according to law.

The Superintendent or designee shall develop procedures for the attendance of students which:

1. Ensure a school session that conforms with requirements of state regulations.

2. Govern the keeping of attendance records in accordance with state statutes.

3. Distribute annually to staff, students, and parents/guardians Board policies and school rules and regulations governing student attendance, absences and excusals.

4. Impose on truant students appropriate incremental disciplinary measures for infractions of school rules, but no penalty may have an irredeemably negative effect on the students’ record beyond that which naturally follows absences from classroom learning experiences.

5. Identify the habitual truant, investigate the causes of truant behavior, and consider modification of the student’s educational program to meet particular needs and interests.

6. Ensure that students legally absent have an opportunity to make up work.

7. Issue written notice to any parent/guardian who fails to comply with the compulsory attendance statute, within three (3) days of any proceeding brought under that statute.  Such notice shall inform the parent/guardian of the date(s) the absence occurred, that the absence was unexcused and in violation of law, that the parent/guardian is being notified and informed of his/her liability under law for the absence of the student, and that further violation during the school term will be prosecuted without notice.

Repeated infractions of Board policy requiring the attendance of enrolled students may constitute misconduct and disobedience to warrant the student’s suspension or expulsion from the regular school program.

1. It is the responsibility of all students to attend school and to be at school on time.  Absences, tardiness and early dismissals should be kept to a minimum.

2. During homeroom period, the homeroom teacher shall send the manila homeroom envelopes to the office and record attendance on MMS or the applicable computer program.  In the event that the computer program for attendance is not working, the homeroom teacher shall send a list of the students absent to the office in the homeroom envelope.  It is understood that any student not physically in the homeroom at 7:30 a.m. shall be either absent or tardy unless detained at the office.  Vocational attendance will be taken as buses are boarded.

3. Upon the student’s arrival to school following an absence, tardiness or early dismissal, the student shall present a written excuse to the attendance personnel or high school office staff.  Such excuses must contain the student’s name, the date, homeroom number or homeroom teacher, and a legal reason for the excuse to be valid.  All excuses shall be considered unexcused unless a valid excuse is presented.  A student will be given one (1) day’s grace to bring in a forgotten excuse; the absence will be changed accordingly.  Said excuses are the responsibility of the student and/or his parents/guardians.  Excused absences for the previous day will be marked on the AM attendance report.  It is understood that if a student is not marked excused, the student’s absence shall be considered unexcused.  No blue admit slip will be issued.

4. All excuses, after being processed by the attendance staff, shall be returned to the respective homeroom teacher for filing.  The return will utilize the homeroom teacher’s attendance envelope.  Said envelopes will be placed in the teacher’s mailbox as is present practice.
5. Attendance checks and telephone calls may be made in questionable situations.  It is understood that it is not the responsibility of the attendance officers or office staff to call to verify or obtain an excuse.  Any and all excuses not legitimately signed shall be considered unexcused.  It is further understood that any altered excuses shall be considered invalid.  Students are not permitted to sign their own excuses unless they have been emancipated and the legal papers have been presented to the proper school officials.

6. A student who is absent, dismissed early or tardy due to a medical or dental appointment must bring notification or verification of that appointment.  Only those days specifically indicated on a doctor or dental form will be considered as valid for excused absences.

7. Unless there is prior approval from the building principal or attendance officers, a student who has missed four (4) or more days of school in succession will be required to bring a doctor’s excuse upon the return to school.  Failure to get prior approval or submit said excuse will result in the days being unexcused.

8. The Carmichaels Area School District will not condone “class skip days.”  Any student absent on such a day will be unexcused unless possessing a medical or dental excuse.

9. Students shall have the right to make up class work missed due to suspension or excused absences.  However, classwork, including tests, quizzes and assignments may not be made up for unexcused absences.  The grade for any material covered during an unexcused absence shall be zero (0) percent.

10. The following excuses will be considered as unexcused absences:

a. Needed at home




b. Missed the bus




c. Shopping



d. Hunting/Fishing

e. Birthday or other celebrations

f. Employment/Work 

g. Trips not approved in advance

h. Attendance at games/sporting events without approval from the principal

i. Other reasons as determined by the principal and/or attendance personnel

11. The following excuses shall be considered excused absences:

a. Illness

b. Serious illness in the immediate family

c. Medical or dental appointments

d. Court and/or other legal excuses

e. Absences approved in advance

f. Authorized religious holidays

12. Once a student has accumulated fifteen (15) days of absence from school, a letter and/or notification will be given to the student requiring an official excuse (doctor, dental, court, etc.) for any and all additional absences.  If no such excuse is presented, said days will be marked unexcused.

13. In the best interest of education and believing that regular school attendance is an integral and essential part of the students’ education and responsibility, the following rule should apply:

a. Any student missing thirty (30) or more days of school, upon administrative review, may be required to repeat the entire school year.

Tardy Students

1. Students that report to school after 7:47 a.m. and prior to 9:30 a.m. will be counted tardy.

2. Students that accumulate eight (8) tardies will be assessed one (1) day of unexcused absence in their attendance file.  Increments of eight (8) tardies will be assessed as one (1) unexcused absence.

3. Students that report to school after 9:30 a.m. but prior to 11:30 a.m. will be charged for one-half (½ ) day of absence.

4. Students that report to school after 11:30 a.m. but prior to 1:30 p.m. will be charged one-half (½) day of absence and a tardy for the afternoon session.

Early Dismissal

1. Students that are dismissed prior to 11:30 a.m. will be charged for a full day of absence.

2. Students that are dismissed after 11:30 a.m. and before 1:30 p.m. will be charged with one-half (½) day of absence.

3. Students that are dismissed after 1:30 p.m. will be counted as an early dismissal.

4. Students that accumulate eight (8) early dismissals will be assessed one (1) day of unexcused absence in their attendance file.  Increments of eight (8) early dismissals will be assessed one (1) unexcused day.

5. Students that are dismissed at any time during either the morning or afternoon session and return with 1 to 4 periods out of class will be charged one-half (½) day absence.

6. Students that are dismissed and return but have missed five (5) or more periods will be charged a full day of absence.

Co-Curricular Activities

It shall be the policy of the Carmichaels Area School District that in order to participate in any co-curricular or extra-curricular activity, said student must be in attendance for the full day on the day of the activity unless medical documentation is provided or there are other extenuating circumstances considered valid and are verified by the principal and/or assistant principal.  It is further understood that once a student misses twenty (20) days in a semester, said student is ineligible for participation in any school-related activity until student is in attendance for forty-five (45) full days.  It is understood that said ban will be in full effect until the 45 day limit is verified by the attendance office.

Violations

All violations/violators are subject to the attendance laws/regulations of the Public School Code of 1949, as amended or other applicable laws or regulations.

Excessive violations/violators of these policies will necessitate the following action:  

1. For all students regardless of age, dependent petitions will be filed against them with the District Justice and/or Children & Youth Services.

*Please note that students who are returning from an early dismissal the previous day or who have continued to be absent after an early dismissal must bring their excuse to the senior high office upon return to school.

*GCCTC Attendance:  Since GCCTC students are on our roll as 50% students, any AM GCCTC student who arrives after 12:15 PM is considered absent the entire day.  Also, any AM GCCTC student dismissed prior to 1:30 PM is considered absent for the entire day.  Any PM GCCTC student who arrives after 9:30 AM is considered absent for the entire day.  Also, any PM GCCTC student dismissed prior to 10:45 AM is also considered absent for the entire day.
BELIEFS

We believe as members of the Carmichaels Area community:

· That learning is a life-long process.

· That the welfare and education of each individual is a cooperative responsibility of all members of the Carmichaels Area community.

· That education/learning is a high priority.

· That each individual is entitled to the best educational programs and services the district can provide.

· That the individuality of each learner must be respected.

· That each individual is responsible to learn to his/her maximum potential and achieve the educational outcomes of the Carmichaels Area School District.

BELL SCHEDULES


**ALL STUDENTS ARE TARDY AT 7:47 A.M.
REGULAR SCHEDULE

JUNIOR HIGH





SENIOR HIGH

7:30

Student Entry



7:30

Student Entry



7:35-7:47
Lockers/Breakfast/HR


7:35-7:47
Lockers/Breakfast/HR

7:50-8:23
Remediation



7:50-8:23
Remediation

8:26-9:07
Period 1



8:26-9:07
Period 1

9:10-9:51
Period 2



9:10-9:51
Period 2

9:54-10:35
Period 3



9:54-10:35
Period 3

10:38-11:08
Lunch




10:38-11:19
Period 4




10:38-11:19
Period 4



11:22-12:03
Period 5




11:22-11:52
Lunch




12:06-12:36
Lunch
11:55-12:36
Period 5



12:06-12:47
Period 6
12:39-1:20
Period 6



12:50–1:20
Lunch 

1:23-2:04
Period 7



1:23–2:04
Period 7
2:09-2:50
Period 8



2:09-2:50
Period 8

2:50

Student Dismissal


2:50

Student Dismissal
2:55

Staff Dismissal



2:55

Staff Dismissal





ONE HOUR DELAY




TWO HOUR DELAY
8:30

Student Entry



9:30

Student Entry
8:39-8:51
Lockers/Breakfast/HR


9:39-9:51
Lockers/HR
8:54-9:20
Remediation



9:53-10:34
Period 1
9:23-9:47
Period 1



10:38-2:50
Periods 4-8 as usual
9:50-10:12
Period 2



2:50

Student Dismissal
10:15-10:38
Period 3



2:55

Staff Dismissal
10:38-2:50
Periods 4-8 as usual

2:50

Student Dismissal
2:55

Staff Dismissal

½ DAY SCHEDULE – 11:15 AM Dismissal

PEP RALLY SCHEDULE
7:30

Student Entry



7:30-1:20 
As Usual
7:35-7:47
Lockers/Breakfast/HR


1:23-1:53
Period 7
7:50-8:23
Remediation 



1:55-2:25
Period 8
8:26-8:45
Period 1



2:27-2:50
Pep Rally
8:47-9:06
Period 2



2:50

Student Dismissal
9:08-9:27
Period 3



2:55

Staff Dismissal
9:29-9:48
Period 4
9:50-10:09
Period 5
10:11-10:30
Period 6

10:32-10:51
Period 7

10:53-11:15
Period 8
11:15

Student Dismissal
11:15

Staff Dismissal

ACTIVITY PERIOD SCHEDULE
Activity periods will be scheduled during the thirty (30) minute remediation period.  Students will sign out in their respective homerooms to attend a club meeting.  Students not attending club meetings will remain in homeroom for silent reading.  Activity periods will be held every other week.  The opposite week we will observe “Drop Everything  and Read.”
BOARD OF EDUCATION

Thomas M. Ricco – President




Edmond F. McIntire, Jr.


Melodie J. Berardi - Vice-President



Pete Shlosky



Dean W. Swaney – Treasurer




Jerry Simkovic



Kenneth A. Ganocy





Jason J. Voithofer
Dr. Richard L. Krause







BULLYING/CYBERBULLYING POLICY
NO. 249 (Adopted February 19, 2009)

The Board is committed to providing a safe, positive learning environment for district students.  The Board recognizes that bullying creates an atmosphere of fear and intimidation, detracts from the safe environment necessary for student learning and may lead to more serious violence.  Therefore, the Board prohibits bullying by district students.
Bullying means an intentional electronic, written, verbal or physical act or series of acts directed at another student or students which occurs in a school setting that is severe, persistent or pervasive and has the effect of doing any of the following:

1. Substantial interference with a student’s education.

2. Creation of a threatening environment.

3. Substantial disruption of the orderly operation of the school.

Bullying, as defined in this policy, includes cyberbullying.

School setting means in the school, on school grounds, in school vehicles, at a designated bus stop or at any activity sponsored, supervised or sanctioned by the school.

The Board prohibits all forms of bullying by district students.

The Board encourages students who have been bulled to promptly report such incidents to the building principal or designee.

The Board directs that complaints of bullying shall be investigated promptly and corrective action shall be taken when allegations are verified.  Confidentiality of all parties shall be maintained, consistent with the district’s legal and investigative obligations.  No reprisals or retaliation shall occur as a result of good faith reports of bullying.

Each student shall be responsible to respect the rights of others and to ensure an atmosphere free from bullying.  

The Superintendent or designee shall develop administrative regulations to implement this policy.

The Superintendent or designee shall ensure that this policy and administrative regulations are reviewed annually with students.

The Superintendent or designee, in cooperation with other appropriate administrators, shall review this policy every three (3) years and recommend necessary revision to the Board.
District administration shall annually provide the following information with the Safe School Report:

1. Board’s Bullying Policy.

2. Report of bullying incidents.

3. Information on the development and implementation of any bullying prevention, intervention or education programs.

The Code of Student Conduct, which shall contain this policy, shall be disseminated annually to students.

This policy shall be accessible in every classroom.  The policy shall be posted in a prominent location within each school building and on the district web site, if available.

Education

The district may develop and implement bullying prevention and intervention programs.  Such programs shall provide district staff and students with appropriate training for effectively responding to, intervening in and reporting incidents of bullying.

Consequences For Violations

A student who violates this policy shall be subject to appropriate disciplinary action consistent with the Code of Student Conduct, which may include:
1. Counseling within the school.

2. Parental conference.

3. Loss of school privileges.

4. Transfer to another classroom or school bus.

5. Exclusion from school-sponsored activities.

6. Detention.

7. Suspension.

8. Expulsion.

9. Counseling/Therapy outside of school.

10. Referral to law enforcement officials.
CAFETERIA POLICY

The cafeteria’s menu link has been recently updated on the website (www.carmarea.org).  It is located on the left side of the page and is called Sodexho education link and includes menus, links to Nutritional Guidelines, S’cool Links, Childrens activities and other Sodexho material.  Contact information for our cafeteria manager is also listed.  

NEW!  Lunchtime Biometrics:  Instead of entering your five-digit pin number to purchase lunch, you will place your thumb on a reader beginning with the 2011-2012 school year.  The reader uses give distinct points of the thumb and converts is into an encrypted number.  It is not a thumbprint!  Until all biometrics are in place, you will still need to use your five-digit pin number to purchase your lunch for at least the first week of school.
STUDENTS ARE NOT PERMITTED TO TAKE FOOD/DRINK OUT OF THE CAFETERIA!
Students in Grades 1-12 who were on last year’s list will receive a free or reduced lunch starting the first day of school.  However, a new application will be sent home with every student to be completed by the parent and returned to school.  Based upon the information on the new application, students will be placed on the free or reduced list for this term.  If the new application is not received by school day number 30, October 12, 2011, students will be required to pay for all meals until a new application is received and approved.

Prices for Elementary and Secondary are as follows:  Student’s Reduced Breakfast (Elementary & Secondary):  30¢; Student’s Regular Breakfast (Elementary & Secondary):  ($1.00).   Student’s Reduced Lunch (Elementary & Secondary):  40¢;  Student’s Regular Lunch (Elementary):  $1.65;  Student’s Regular Lunch (Secondary):  $1.85.  Adult Breakfast:  $1.40; Adult Lunch:  $2.80;  Milk:  35¢; Orange Juice:  30¢.

POINT OF SALE SYSTEM (POS)

A computerized debt system is in place that allows for prepayment for both meals and ala carte items.  Your child will have Thumbprint Access to utilize the system.  Part of the identification process includes a picture which will be updated annually.  You may deposit funds at any time during the month.  Payments should be made by check or money order.  Please send the check/money order in a sealed envelope with the following information on the outside of the envelope.  Envelopes may be deposited in the collection boxes located in each cafeteria.

CARMICHAELS AREA SCHOOL DISTRICT FOOD SERVICE

PAYMENT FORM

Check one box only:

( Meals Only

( Meals & Ala Carte

Student Name  ________________________________________________________________________________________

Grade _______


Homeroom or Teacher__________________________

Date __________

Cash Amount
$__________

Check Amount    $__________

Check # __________

Please make check payable to “Carmichaels Area Food Service Fund”.  Indicate student name on memo line of your check.  One student per envelope, please.  THANK YOU

Meal Denial

Charging meals is prohibited.  A verbal notice will be given to the student when the account has insufficient funds totaling $5.00.  A written notice will be sent when a student account has insufficient funds totaling $10.00.  When a student account has insufficient funds totaling $20.00, and the student has no money to purchase a meal, he/she will not be permitted to have the daily meal being served.  The student will be given an approved lunch option of a cheese sandwich and a milk for lunch; and a cereal and a milk for breakfast.  The student will be charged for this meal at the regular breakfast and lunch prices.  In addition, students are not permitted to charge ala carte items. Failure to make a payment for lunches may result in denial of meals at the Junior/Senior High School. 

ON-LINE ACCOUNT 2011-2012

Dear Parent/Guardians: You can now view your childʼs lunch account via the Internet on Lunch Time Online. Please follow the

instructions below to create an account and login. You will have one login account for all your children.

Step One: Go to the Carmichaels Area School District website at www.carmarea.org.

Step Two: Click on the “Lunch Time” icon on the left side of the screen.

Step Three: Click the words “Create an Account”.

Step Four: The system will ask you to enter your first and last name, your email address and a password.

You have now created your account. Next, click on “HERE” to return to the log in page. You can now log in using your newly created email and password. Once you are logged into your account, you need to add your child.

Step One: Click on “HERE” which is located next to “Add kids to your account”.

Step Two: You will then enter your studentʼs PIN number for the cafeteria, their date of birth (example: M/D/YYYY) and their last name.

You are now able to view your childʼs account. If an error occurs, please send a note with your child so that we can resolve the problem.

CARD PLAYING/GAMBLING

This includes, but is not limited to, classrooms, study halls, lunch, breakfast and the library.  Card playing, including that which does not involve gambling, is prohibited throughout the school.

Gambling of any kind is not permitted at any time on school district policy or at school events.

CHILDREN’S HEALTH INSURANCE PROGRAM (C.H.I.P.)

HEALTH CARE COVERAGE FOR KIDS … There are low cost and free health care coverage programs for many children, even if their parents work full time!  Your first step is a phone call to find out if your children qualify.  For information call 1-800-986-KIDS or visit www.chipcoverspakids.com.

CONTROLLED SUBSTANCES/PARAPHERNALIA 
No. 227 (Adopted:  March 17, 1990 ~ Revised:  June 24, 2004)
The Board recognizes that the abuse of controlled substances is a serious problem with legal, physical and social implications for the whole school community.  As an educational institution, the schools shall strive to prevent abuse of controlled substances.

For purposes of this policy, controlled substances shall include all:

1. Controlled substances prohibited by federal and state law.

2. Look-alike drugs.

3. Alcoholic beverages.

4. Anabolic steroids.

5. Drug paraphernalia.
6. Any volatile solvents or inhalants, such as but not limited to glue and aerosol products.

7. Prescription or patent drugs, except those for which permission for use in school has been granted pursuant to Board policy.

For purposes of this policy, under the influence shall include any consumption or ingestion of controlled substances by a student.

The Board prohibits students from using, possessing, distributing, and being under the influence of any controlled substances during school hours, at any time while on school property, at any school-sponsored activity, and during the time spent traveling to and from school and school-sponsored activities.

The Board may require participation in drug counseling, rehabilitation, testing or other programs as a condition of reinstatement into the school’s educational, extracurricular or athletic programs resulting from violations of this policy.

Off-Campus Activities

This policy shall also apply to student conduct that occurs off school property and would violate the Code of Student Conduct if:

1. There is a nexus between the proximity or timing of the conduct in relation to the student’s attendance at school or school-sponsored activities.

2. The student is a member of an extracurricular activity and has been notified that particular off-campus conduct could result in exclusion from such activities.

3. Student expression or conduct materially and substantially disrupts the operations of the school, or the administration reasonably anticipates that the expression or conduct is likely to materially and substantially disrupt the operations of the school.

4. The conduct has a direct nexus to attendance at school or a school-sponsored activity, such as an agreement to complete a transaction outside of school that would violate the Code of Student Conduct.

5. The conduct involves the theft or vandalism of school property.

The Superintendent or designee shall prepare rules for the identification and control of substance abuse in the schools which:

1. Establish procedures to deal with students suspected of using, possessing, being under the influence, or distributing controlled substances in school, up to and including expulsion and referral for prosecution.

2. Disseminate to students, parents/guardians and staff the Board policy and district procedures governing student abuse of controlled substances.

3. Provide education concerning the dangers of abusing controlled substances.

4. Establish procedures for education and readmission to school of students convicted of offenses involving controlled substances.

Incidents of possession, use and sale of controlled substances by any person on school property shall be reported to the Office of Safe Schools on the required form at least once a year.

In all cases involving students and controlled substances, the need to protect the school community from undue harm and exposure to drugs shall be recognized.

No student may be admitted to a program that seeks to identify and rehabilitate the potential abuser without the intelligent, voluntary and aware consent of the student and parent/guardian.

Anabolic Steroids

The Board prohibits the use of anabolic steroids by students involved in school-related athletics, except for a valid medical purpose.  Body building and muscle enhancement of athletic ability are not valid medical purposes.  Human Growth Hormone (HGH) shall not be included as an anabolic steroid.

Students shall be made aware of the dangers of steroid use; that anabolic steroids are classified as controlled substances; and that their use, unauthorized possession, purchase, or sale could subject them to suspension, expulsion and/or criminal prosecution.

The following minimum penalties are prescribed for any student athlete found in violation of the prohibited use of anabolic steroids:

1. For a first violation, suspension from school athletics for the remainder of the season.

2. For a second violation, suspension from school athletics for the remainder of the season and for the following season.

3. For a third violation, permanent suspension from school athletics.

No student shall be eligible to resume participation in school athletics unless a medical determination has been submitted, verifying that no residual evidence of steroids exists.
CURRICULUM REQUIREMENTS

GRADE 7 COURSES:





GRADE 8 COURSES:





English 7






English 8




Geography/PA History





Government/Civics 8


Science 7






Science 8






Reading 7






Reading 8

Math I OR






Math II OR

Math II OR 






Math III OR

Math III






Algebra I

PE 7 Rotation






PE 8 Rotation
Choose 1 elective from the following list:


Choose 1 elective from the following list:

Jr. High Band






Jr. High Band

Jr. High Chorus






Jr. High Chorus
  
7th Grade Elective Rotation




8th Grade Elective Rotation


GRADE 9 COURSES:








English 9 OR







English 10








US History to Civil War







Earth & Space Science







Reading 9








PE 9 Rotation

Math III OR







Algebra I OR








Algebra II


Pre-Career Center Track (CAD) OR


Spanish I OR


French I

Choose 1 elective from the following list:


Sr. High Band


Sr. High Chorus


Art 9-12


Fitness/Nutrition


Broadcast Comm. I

GRADE 10 CORE COURSES:      



GRADE 10 CORE COURSES:
(for students not attending CTC)
(for CTC students)


English 10 OR
English 10


English 11
Biology


Biology
US History:  Civil War-WW II


US History:  Civil War - WW II
Algebra I OR


PE 10 Rotation (Dr. Ed.)
Algebra II OR

Algebra I OR
Integrated Geometry

Algebra II


Integrated Geometry
Choose 1 elective from the following list:

Spanish II OR
Auto Collision & Repair Technology

French II
Automotive Technology
   

Building Construction Occupation

Choose 2 electives from the following list:  
Business Information Technology
   
Sr. High Band
Child Care

Sr. High Chorus
Computer Information Technology
 
Art 9-12
Cosmetology

Fitness/Nutrition




Culinary Arts


Graphics (Yearbook)
Drafting & Design

Conservation Biology I
Electrical Occupations
  
Broadcast Communications I (TV)


Health Assistant

Broadcast Communications II (TV)
Precision Machinery


Welding/Fabrications  

GRADE 11 CORE COURSES:      
GRADE 11 CORE COURSES:

(for students not attending CTC)
(for CTC students)


English 11 OR
English 11

English 12
PSSA Remediation

US/Europe History OR
Physical Science

AP History
Algebra II OR


Physical Science OR
Integrated Geometry OR

Physics
*Trigonometry


PE 11 Rotation



Algebra II OR
Choose 1 elective from the following list:

Integrated Geometry OR
Auto Collision & Repair Technology

*Trigonometry
Automotive Technology



Building Construction Occupation



Choose 3 electives from the following list:  
Business Information Technology

Chemistry OR
Child Care

Adv. Biology OR
Computer Information Technology


Conservation Biology I OR
Cosmetology

Conservation Biology II
Culinary Arts



Computer Applications 




Drafting & Design

  
Sr. High Band
Electrical Occupations

Sr. High Chorus
Health Assistant

Art 9-12
Precision Machinery

Fitness/Nutrition
Welding/Fabrications

Graphics (Yearbook)

          


Drama Productions   



Broadcast Communications I (TV)



Broadcast Communications II (TV)


French III OR


Spanish III/IV

*Course available for college credit purchase from Carlow University

 
GRADE 12 CORE COURSES:      
GRADE 12 CORE COURSES:

(for students not attending CTC)
(for CTC students)


English 12 OR
English 12


Advanced English 12
Government/Economics


Government/Economics OR
Algebra II OR


AP History
Integrated Geometry OR

Chemistry
*Trigonometry


PE 12 Rotation
*Calculus


Algebra II OR
CTC PE Rotation


Integrated Geometry OR

*Trigonometry OR
Choose 1 elective from the following list:


*Calculus
Auto Collision & Repair Technology


Automotive Technology


Choose 3 electives from the following list:  
Building Construction Occupation

Computers Applications
Business Information Technology

Sr. High Band
Child Care

Sr. High Chorus
Computer Information Technology
   
Art 9-12
Cosmetology



Art II 
Culinary Arts

Fitness/Nutrition
Drafting & Design

Graphics (Yearbook)
Electrical Occupations


Physics OR
Health Assistant

Adv. Biology OR
Precision Machinery

*Adv. Chemistry OR
Welding/Fabrications          


Conservation Biology I OR



 

Conservation Biology II 


Adv. Apps WebPage

Spanish III/IV



Drama Productions


Broadcast Communications I (TV)
 


Broadcast Communications II (TV)


*Psychology/Sociology


EMT
*Course available for college credit purchase from Carlow University

DISCIPLINE 
STUDENT DISCIPLINE CODE 
No. 218 (Adopted:  March 17, 1988 ~ Revised:  June 15, 2006)

The Board finds that student conduct is closely related to learning.  An effective educational program requires a safe and orderly school environment.

The Board shall establish fair and reasonable rules and regulations regarding the conduct of all students in the school district during the time they are under the supervision of the school or at any time while on school property, while present at school-sponsored activities, and while traveling to or from school and school-sponsored activities.

The Board shall adopt a Code of Student Conduct to govern student discipline.

Each student must adhere to Board policies and the Code of Student Conduct governing student discipline.

Off-Campus Activities

This policy shall also apply to student conduct that occurs off school property and would violate the Code of Student Conduct if:

1.
There is a nexus between the proximity or timing of the conduct in relation to the student’s attendance at school or school-sponsored activities.

2.
The student is a member of an extracurricular activity and has been notified that particular off-campus conduct could result in exclusion from such activities.

3.
Student expression or conduct materially and substantially disrupts the operations of the school, or the administration reasonably anticipates that the expression or conduct is likely to materially and substantially disrupt the operations of the school.
4.
The conduct has a direct nexus to attendance at school or a school-sponsored activity, such as an agreement made on school property to complete a transaction outside of school that would violate the Code of Student Conduct.

5.
The conduct involves the theft or vandalism of school property.

Any student disciplined by a district employee shall have the right to notice of the infraction.

Suspensions and expulsions shall be carried out in accordance with Policy 233.

Corporal Punishment - The Board prohibits the use of corporal punishment to discipline students for violations of district policies, rules or regulations.

Reasonable force may be used by teachers and school authorities under any of the following circumstances:  to quell a disturbance, obtain possession of weapons or other dangerous objects, for the purpose of self-defense, and for the protection of persons or property.

The Superintendent or designee shall ensure that rules and regulations are developed to implement Board policy governing student conduct.

The Superintendent or designee shall publish and distribute to all staff, students and parents/guardians the rules and regulations for student behavior contained in the Code of Student Conduct and the sanctions that may be imposed for violations of those rules.  A copy of the Code of Student Conduct shall be available in each school library and school office.

The Superintendent shall report to the Board the methods of discipline imposed by administrators and incidences of student misconduct, in the degree of specificity required by the Board.

The building principal shall have the authority to assign discipline to students, subject to the policies, rules and regulations of the district and to the student’s due process right to notice, hearing and appeal.

Teaching staff and other district employees responsible for students shall have the authority to take reasonable actions necessary to control the conduct of students in all situations and in all places where students are within the jurisdiction of this Board, and when such conduct interferes with the educational program of the schools or threatens the health and safety of others.
STUDENT DISCIPLINE CODE … DISCIPLINE LEVELS & ACTIONS TAKEN

	LEVELS
	EXAMPLES
	PROCEDURES
	DISCIPLINARY OPTIONS

	I.  Minor misbehavior on the part of the student which impedes orderly classroom procedures or interferes with the orderly operation of the  school or school-sponsored activities.  (These misbehaviors should be handled by an individual staff member.  However, such misbehaviors may be indicative of a problem that should be referred to appropriate support staff.)  Limit of three (3) infractions with automatic Level II on the fourth infraction.


	Classroom, hall, study hall,                   cafeteria, auditorium, locker room disturbance.

Tardiness.

Cheating and lying.

Abusive language; agitating others.

Non-defiant failure to complete assignments or carry out directions.

Eating in unauthorized areas.

Gambling.

Inappropriate public display of affection.

Cell phone.
	There is immediate intervention by the staff member who is supervising the student or observes the misbehavior.

A proper and accurate record of the offenses and disciplinary action is maintained by the staff member.

The staff member must discuss the behavior with the parents, the administrators, and/or appropriate support personnel.
	Verbal reprimand.

Withdrawal of privileges.

Parental contact/ conference.

Detention - Maximum five (5) days *required

	II.  Misbehavior whose frequency or seriousness tends to disrupt the learning climate of the school or school-sponsored activities.  (These infractions, which usually result from the continuance of Level I behaviors, require the intervention of personnel on the administrative level because the execution of Level I disciplinary options has failed to correct the situation.  Also included in this level are misbehaviors which do not represent a direct threat to the health and safety of others but whose educational consequences are serious enough to require corrective action on the part of administrative personnel.)  


	Continuation of unmodified Level I misbehavior.

Repeated tardiness to school.

Using forged notes or excuses.

Cutting class.

Lack of respect for staff.

Possession of obscene material.

Dressing in such a manner to cause disruption in the educational process.

Misuse of school property.

Bus misconduct.

Throwing food.

Cell phone.

Refusal of Punishment.
	Student is referred to the administrator for appropriate disciplinary action.

Administrator meets with the student and/or teacher.

Teacher is informed of administrator’s action.

Parents are notified of student’s misconduct and resulting disciplinary action.

A proper and accurate record of the offense and disciplinary action is maintained by the administrator.
	Exclusion from extracurricular school-sponsored activities.

Parental conference.

Detention – Maximum five (5) days (principal assigned).

In-School Suspension.


	III.  Acts directed against persons or property whose consequences do not seriously endanger the health and safety of others in the school.  (These acts might be considered criminal but most frequently could be handled by the disciplinary mechanism in the school.  Corrective measures which the school should undertake are dependent upon the extent of the school’s resources for the situation in the best interest of all the students.)


	Continuation of unmodified Level II behavior.

Assault/battery (e.g. fighting).

Leaving school building and/or school property without permission.

Vandalism (minor).

Possession/use of tobacco products.

Petty theft (stealing).

Threats to others.

Leading or participating in a walkout.

Using/furnishing/ selling/possession of prescription drugs and/or over-the-counter drugs.

Possession/use of smoke bombs or simple explosive devices.

Cell phone.

Harassment of staff.


	Disciplinary action is initiated by investigating the infraction and conferring with the staff on extent of consequences.

Administrator meets with student and notifies the parent of the student’s misconduct and resulting disciplinary action.

A proper and accurate record of offenses and disciplinary action is maintained by the administrator.

There is a restitution of property and damage, if applicable.
	Suspension and parental conference.  Conference is necessary for re-entry to school.



	IV.  Acts which result in violence to another person or property or pose a direct threat to the safety of others in the school.  (These acts are clearly criminal in nature and are so serious that they require administrative action resulting in the immediate removal of the student from the school.  The intervention of law enforcement authorities and/or action by the Board of School Directors may also be required.)


	Unmodified Level III misconducts.

Extortion.

Bomb threat.

Possession/use/ transfer of dangerous weapons or explosive devices.

Assault/Battery (serious).

Vandalism.

Theft/Possession/Sale of stolen property.

Arson.

Using/Furnishing/ Selling/ Possession of alcohol, any drug or drug look-alike or any item defined and prohibited by the Pennsylvania Controlled Substance, Drug, Device, and Cosmetic Act of 1972 as the same may be amended from time to time, and related paraphernalia.  (Examples of such prohibited items include but are not limited to marijuana, opiates, and other narcotics).

Leading or participating in a riot.

Reporting to school under the influence of drugs or alcohol.

Sexual harassment.
	The administrator verifies the offense, confers with the staff and meets with the student.

The student is immediately removed from class.

Parents and/or law enforcement officials are notified.

A parental conference as well as restitution of property or damages may be required in some cases.
	Suspension.

Expulsion.

Criminal prosecution if appropriate.

Other Board action which results in appropriate disciplinary action.

Placement in an alternative education program.


DRESS AND GROOMING-STUDENTS 
No. 221 (Revised:  August 17, 2006)
The Board recognizes that each student’s mode of dress and grooming is important.  Especially important are safety issues in regard to clothing.  The Board wishes to create an overall safe and positive learning environment for students.  Also, the Board wants students to dress in good taste, therefore students are required to exercise prudent judgment in the selection of appropriate attire for school.  Except when their choices disrupt the educational program of the schools judgments must be made within the following guidelines.

General

· Baggy or excessive layers of clothing, or any clothing considered to pose a safety threat, may not be worn during the school day.

· Torn or ripped clothing is not to be worn.

· Spandex or skintight outfits of any type of material are not permitted.

· Coats, jackets, or garments designed for protection from outside weather, are not to be worn in school.

· Students may be required to wear certain types of clothing while participating in physical education classes, industrial technology, co-curricular activities or other situations where special attire may be required to ensure health and/or safety of the student.

Tops

· Tops may not be low cut or exposing.  Bare midriffs and bare backs are not permitted.

The following are unacceptable tops:
1.  Halter or mesh top

2.  See-through blouses or shirts

3.  Tube top or crop top

4.  Spaghetti straps

Tee-shirts with writing or pictures are permitted provided that they are not obscene or sexually explicit.  Neither may they be violence, drug, alcohol, or tobacco related.

Pants/Shorts/Skirts/Skorts/Dresses
· Shorts, skirts, skorts and dresses must not be higher than fingertip length with hands hanging naturally by one’s side.

· Pants, shorts, skirts, skorts and dresses may not be too short or exposing.

· Pants, shorts, skirts, and skorts must be secured and worn at the waist, no lower.

· Undergarments must not be exposed in any way.

· The width of the pant bottom should be no larger than the shoe size.  Shoes must be visible when walking.

Offensive Dress/Accessories

· Patches, buttons, pins, tattoos, jewelry, bookbags, belts, purses, etc., shall have no writing, pictures, or insignia that are obscene or sexually explicit.  Neither may they be violence, drug, alcohol, or tobacco related.

· Shoes with laces must be tied.
· For Elementary level only:  If sandals are worn, they must be secured by straps on the feet.  Beach shoes/shower thongs are not permitted.

· Some sort of shoe must be worn at all times.

Jewelry/Chains

· Spiked jewelry, chains or any jewelry that may cause injury or constitute a hazard are not permitted.

· Body piercing is to be limited to the ears.  Any jewelry ornamentation, or body piercings are to be removed during physical education classes or athletic activities.

Headwear

Hats, bandanas, sunglasses, visors, sweat bands or any type of headwear are not to be worn in school.

Health and Hygiene

· Any apparel that is judged to be unhealthy or unsanitary (i.e. clothing that is dirty and/or gives off a foul odor) is not permitted.

· All students are expected to maintain good personal hygiene.

Discipline

Students violating this Dress Code shall be subjected to the following:

· 1st Offense:  Written warning to student and parent.



· 2nd Offense:  One after school detention.




· 3rd Offense:  Three Days after school detention.


· 4th Offense:  One Day Suspension and hearing with parent.

· 5th Offense:  Three Day Suspension.

· 6th Offense:  Ten day suspension and discipline review hearing with School Board.

*In addition, in all above instances, student and parent will be given written warning and student will be retained in the office or isolated until a parent/guardian provides a proper change of clothing.

Bookbags

Bookbags will be permitted, but MUST remain in the students’ lockers.  Bookbags are NOT permitted to travel to classrooms.

*Each 7th and 8th grade student will be assigned two lockers to accommodate this rule.  Ninth grade lockers will be located in the senior high.

DRUGS/CRIME LINE

Students are reminded of the following confidential services:

· Drugs/Crime Line/Greene County Drug Task Force (724-627-5391)
· PA Against Underage Drinking (1-888-UNDER 21)

· Children & Youth Services (724-852-5217)

ELECTRONIC DEVICES 
The administration of Carmichaels Area School District recognizes the need in the busy schedule of today’s students for the use of cell phones.  However, there is no need for the use of such devices during the course of the regular school day.  Students are instructed to secure their cell phones in their locker upon entering school in the morning.  No student is permitted to carry a cell phone during classes, class change, or lunch.  Anyone in possession of a cell phone after the first period bell will be subject to school district policy.

Being that the possession of all cell phones is an individual’s choice, these devices should be locked in the student’s locker.  Carmichaels Area School District will not be responsible for damage or theft to those items.

A school telephone is immediately available to any student in the case of an emergency.  If a parent needs to contact a student in the case of an emergency, call 724-966-5045 ext. 3100, ext. 3104, or ext. 2254.

ELECTRONIC DEVICES

No. 237 (Adopted:  March 18, 1999 ~ Revised:  August 17, 2006)

The Board prohibits possession of laser pointers and attachments and telephone paging devices/beepers by students during the school day.

The Board prohibits use of personal communication devices by students during the school day.

The Board prohibits use of cellular telephones that have the capability to take photographs or record audio or video during the school day.

In addition, the Board prohibits possession and use by students of any device that provides for a wireless, unfiltered connection to the Internet.

The district shall not be liable for the loss, damage or misuse of any electronic device brought to school by a student.

The Superintendent or designee shall annually notify students, parents/guardians and staff about the district’s electronic device policy by publishing such policy in the student handbook, newsletters, posted notices, and other efficient methods.

Violations of this policy by a student shall result in disciplinary action and may result in confiscation of the electronic device.

If a student is found to be in possession of an operating cellular device, the following actions will result:

1. First Offense – written warning

2. Second Offense – confiscated and returned to student at the end of the day and one (1) day of ISS

3. Third Offense – returned only to parent and two (2) days of ISS

4. Fourth Offense – one day OSS, confiscated and returned only to parent

Laptop Computers/Personal Digital Assistants

Laptop computers and personal digital assistants (PDAs) brought to school shall be restricted to classroom or instructional-related activities.  Students shall comply with the guidelines set by the classroom teacher or school officials for the educational use of laptop computers and PDAs.

EMANCIPATION
Despite becoming 18 years of age, students do not become automatically emancipated and legal documentation is required.

EXTRACURRICULAR ACTIVITIES 
No. 122 (Adopted:  March 17, 1988 ~ Revised:  June 24, 2004)
The Board believes that the district’s goals and objectives are best achieved by a diversity of learning experiences, some of which are more appropriately conducted outside the regular curricular program of the schools.

All learning experiences offered by the schools, curricular and extracurricular, shall be planned and integrated toward attainment of the district’s educational objectives.

For purposes of this policy, extracurricular activities shall be those programs that are sponsored or approved by the Board and are conducted wholly or partly outside the regular school day; are marked by student participation in the processes of initiation, planning, organizing, and execution; and are equally available to all students who voluntarily elect to participate.

The Board shall make school facilities, supplies and equipment available and shall assign staff members for the support of extracurricular activities for students.  Such availability and assignment shall be in accordance with the Equal Access Act.

Any extracurricular activity shall be considered under the sponsorship of this Board when it has been approved by the Board upon recommendation of the Superintendent.

The Board shall maintain the program of extracurricular activities at no cost to participating students, except that:

1. The Board’s responsibility for provision of supplies shall carry the same exemptions as listed in the Board’s policy on regular school supplies.  

2. Students may assume all or part of the costs for travel and attendance at extracurricular events and trips.

3. Where eligibility requirements are necessary or desirable, the Board shall be informed and must approve the establishment of eligibility standards before they are operable.

Off-Campus Activities

This policy shall also apply to student conduct that occurs off school property and would violate the Code of Student Conduct if:

1. There is a nexus between the proximity or timing of the conduct in relation to the student’s attendance at school or school-sponsored activities.

2. The student is a member of an extracurricular activity and has been notified that particular off-campus conduct could result in exclusion from such activities.

3. Student expression or conduct materially and substantially disrupts the operations of the school, or the administration reasonably anticipates that the expression or conduct is likely to materially and substantially disrupt the operations of the school.

4. The conduct has a direct nexus to attendance at school or a school-sponsored activity, such as an agreement to complete a transaction outside of school that would violate the Code of Student Conduct.

5. The conduct involves the theft or vandalism of school property.

The Superintendent or designee shall develop and disseminate procedures to implement the extracurricular activities program.

Guidelines shall ensure that the program of extracurricular activities:

1. Assesses the needs and interests of and is responsive to district students.

2. Invites the participation of parents/guardians and community in developing extracurricular activities.  Such participation shall be in accordance with the Equal Access Act.

3. Ensures provision of competent guidance and supervision by staff.

4. Guards against exploitation of students.

5. Provides a variety of experiences and diversity of organizational models.

6. Provides for continuing evaluation of the program and its components.

7. Ensures that all extracurricular activities are open to all the students and that all students are fully informed of the opportunities available to them.

Equal Access Act

The district shall provide secondary students the opportunity for non-curriculum related student groups to meet on the school premises during noninstructional time for the purpose of conducting a meeting within the limited open forum on the basis of religious, political, philosophical, or other content of the speech at such meetings.  Such meetings must be voluntary, student-initiated, and not sponsored in any way by the school, its agents or employees.  Non-instructional time is the time set aside by the school before actual classroom instruction begins or after actual classroom instruction ends.

The meetings cannot materially and substantially interfere with the orderly conduct of the educational activities in the school.

The Superintendent or designee shall establish the length of sessions, number per week, and other limitations deemed reasonably necessary.

The district retains the authority to maintain order and discipline on school premises in order to protect the well-being of students and employees and to ensure that student attendance at such meetings is voluntary.
FIRE DRILL INSTRUCTIONS

Fire drills will be held periodically as required by state law.

A fire drill is a rehearsal of a procedure, which may some day prevent the loss of life.  It is a serious preparation for conduct during a possible emergency.  Prompt and exact obedience is essential.
The signal for a fire drill is the ringing of the fire gong located in the corridors.

Compliance with the following rules will assure safe and orderly fire drills:

1.
Follow the directions posted in the room.

2.
Walk briskly from the building in single file.

3.
Refrain from talking.

4.
Upon reaching the outside, walk far enough from the building to leave the exits clear for others.

5.
When outside, stand in a quiet and orderly fashion.
6.
Take class roll book to fire drill. Roll must be checked outside and anyone missing must be reported to the principal or fire chief.
7.
Re-enter the building when instructed to do so.

DIRECTIONS WILL BE POSTED IN EACH AREA.

· Rooms 352-354-356-358 - use balcony steps and out north doors in auditorium

· Rooms 154-156 - use north door exit

· Rooms 161-162-263-264-360-361-362 - use south door exit

· Rooms 252-258-260-262 - use west door exit in the auditorium
· Rooms 111-109-120-121-122 - use underpass exit

· Rooms 203-205 - use center stairs and underpass exit

· Room 118 (Library) - use exterior exit

· Rooms 126-127-128-gym classes - use gym exit
· Rooms 201-202 (Computer Labs ABC) - use west stairs and underpass exit
· Rooms 209-219 – Resource Room – use south exit
· Rooms 213-214-215-216 - use south stairs and south exit

· Rooms 224-225-228-229 - use north stairs and north exit

· MDS Room (158) – use exit door in classroom

· Auditorium - use west door exit in auditorium

· Cafeteria - use main door exit then left to parking area

In case of fire or other emergency, the person first aware of the condition will turn in the alarm and then immediately notify the office.  The secretary will report the emergency to the Fire Company.
FLORAL DELIVERIES

For obvious safety reasons absolutely no floral or balloon deliveries will be accepted for any of our students.

FORGOTTEN ITEMS
In order to encourage your student to gain more responsibility and to limit time away from instructional time, please limit bringing forgotten items to the school such as books, assignments, gym clothes, uniforms, lunch money, etc.
GRADING SCALE

Letter


Quality Points

   
Percent



   A


        4.00


 93 –100%



   B


        3.00


 85 -   92%



   C


        2.00


 75 -   84%



   D


        1.00


 65 -   74%



   F


        0.00


   0 -   64%



   I


    Incomplete

GRADUATION REQUIREMENTS

The Carmichaels Area School District will acknowledge each student’s successful completion of the instructional program appropriate to the student’s interests and needs by awarding a diploma at graduation ceremonies.

The Carmichaels Area School District requires students to attain a minimum of 25 Planned Courses through successful completion of courses or course requirements.





English


4 Planned Courses





Math


4 Planned Courses





Science


4 Planned Courses





History


4 Planned Courses





Phys. Ed.

1 Planned Course





Electives

8 Courses







25

The District shall award a regular high school diploma to every student enrolled in this district who meets the requirements of graduation.  The requirement for graduation shall be the completion of work and studies representing the instructional program assigned to grades 9 through 12.

The fourth year of high school shall not be required if the student has been accepted by an accredited institution of higher learning and has completed all requirements for graduation.

The Superintendent is responsible for the planning and execution of graduation ceremonies which appropriately mark this important achievement.  Accurate recording of each student’s achievement of academic standards shall be maintained, as required by law and State Board regulations.

Students shall be informed of graduation requirements they are expected to complete.

Periodic warnings shall be issued to students in danger of not fulfilling graduation requirements.

No student who has completed the requirements for graduation shall be denied a diploma as a disciplinary measure, but he/she may be denied participation in the graduation ceremony when personal conduct so warrants.  Such exclusion shall be regarded as a school suspension.

A list of all candidates for the award of a diploma shall be submitted to the School Board for its approval.
GUIDANCE

Guidance Services

Guidance services are available for every student in the school.  These services include assistance with educational planning, scheduling/registering for courses, interpretation of tests scores, occupational information, study help, help with home, school and/or social concerns, or any question the student may feel he/she would like to discuss with a counselor.

Except in emergencies or serious situations that demand immediate attention, the student must make an appointment to see his/her counselor.  When you leave the guidance office, it is your responsibility to get a pass indicating the time you arrived and the time you left.  Students must also sign into the Guidance Office each time they enter and sign out when they leave.
Guidance Link
Mrs. VanSickle, Guidance Counselor, has created a Guidance link to the Carmichaels Area School District Website in an effort to assist students and parents with various school-related situations. Updated weekly, this website contains information on the latest school announcements, related to the Guidance Department, as well as information regarding transcripts, colleges/technical schools, scholarships, SAT/ACT exams, FAFSA (College Financial Aid), tutoring programs, and much more. Seniors, especially, are invited to utilize the Senior Timeline, College Representative Visit Schedule, and the downloadable forms for SAT/ACT identification, transcript requests, and college visit permission.
HALL PASSES

Students are not permitted to be in the hall unless they have a hall pass and have signed out.  Hall passes are issued by a teacher.  Each hall pass is to be used only once, and students should be in the halls the least amount of time possible.

HARASSMENT (TITLE IX)

All students have the right to be educated in a safe, comfortable environment in which people treat one another with respect and dignity.  Without doubt, most of our students show respect, friendliness, kindness, and compassion.  Remember, though, that no one has the right to harass you personally, sexually, racially, religiously, ethnically, because of a handicap, or in any other way.

Although harassment of any type is prohibited, some students are not clear on the issue of sexual harassment.  According to Carmichaels Area School District, sexual harassment “may include but is not limited to the following:  verbal harassment or abuse; pressure for sexual activity; repeated remarks to a person, with sexual or demeaning implications; unwelcome touching; suggesting or demanding sexual involvement accompanied by implied or explicit threats; etc.”

Any student who experiences any type of harassment should report it to a guidance counselor, nurse, teacher, or principal.  Any reports of harassment should be forwarded to Mr. John Menhart, Title IX liaison for the district.

Any student who engages in harassment of any kind is subject to disciplinary action up to and including expulsion.  Anyone who retaliates against someone who has reported harassment taking place is subject to the same penalties. 

HEALTH SERVICES

School Code Compliances
The following are provided by the School Nurse, in compliance with the School Code:

1. Vision Screenings grades Kindergarten through Twelve

2. Hearing Screenings grades Kindergarten, First, Second, Third, Seventh and Eleventh

3. Growth Screenings measuring height and weight grades Kindergarten through Twelve

4. Physical examinations for grades Kindergarten, Sixth and Eleventh 

5. Dental examinations for grades Kindergarten, Third and Seventh 

6. Scoliosis screenings grades Sixth and Seventh

7. Forms for physical and dental exams can be downloaded on the school’s website.  Follow the Healthy Children link on the left side.

Parents/Guardians are notified of any abnormal results.  Pa School law requires that along with the height and weight screening, the student’s body mass index (BMI) will be calculated.  BMI is a screening tool used to determine whether a child is overweight or underweight.  Parents will be notified of these results. 

All screening results are recorded on the student’s health record kept on file in the school nurse’s office.  All information is confidential.

Immunization Requirements
School immunization laws require all students in grades K thru 12 to show proof of the following:  

· Diptheria & Tetanus ... 4 properly spaced doses with the last dose given on or after child's fourth birthday

· Polio ... 3 properly spaced doses

· Measles, Mumps, Rubella ... 2 properly spaced doses with the first dose given on or after the child's first birthday

· Varicella (chicken pox) immunity, either from vaccination, history of disease, or laboratory testing for new students

· Hepatitis B vaccine … Three properly spaced doses

Beginning with the 2011-2012 school year, in addition to the above requirements, students in all grades will need two (2) doses of Varicella (chicken pox) vaccine or history of disease.

Students attending 7th grade in 2011-2012 will need one (1) dose of tetanus, diphtheria, acellular pertussis (Tdap) (if 5 years has elapsed since last tetanus shot), one (1) dose of meningococcal conjugate vaccine (MCV) (meningitis).  

Please check with your family physician to update your child’s immunizations before the 2011-2012 school year and give information to Mrs. Caffrey.

No student will be permitted to begin school on Monday, August 29, 2011, unless they are properly immunized or by signing a release stating your moral or medical objection to the immunizations.  If you have any questions, please call the school nurse at 724-966-5045, ext 3107.
HOMEWORK

If a student is absent, parent/guardians are reminded that homework can be obtained on classroll.com.  If, however, you do not have access to the internet, please call the high school office at 724-966-5045, ext. 3104, prior to 8:00 a.m. so that your child’s name can be included in the announcements.  Assignments can then be picked up between 2:00-3:00 p.m. in the high school office.
HONOR ROLL SCALE:



3.25-3.74 Honors

3.75-3.99 High Honors

4.00 Highest Honors

The school district recognizes that a system of grading student achievement can help the student, teachers and parents to better assess the student’s progress toward personal educational goals.

Grading shall be that system of measuring and recording student progress and achievement which enables the student, parents and teachers to learn the student’s strengths and weaknesses, plan an educational and vocational future for the student in areas of greatest potential for success, and know where remedial work is required.

Such grades shall measure the student’s progress against his/her own potential for achievement.

The school district directs that its instructional program includes a system of grading for all pupils which is consistent with the educational goals of the District.

Procedures for Grading

· Each student should know what end result and achievements are expected at the outset of any course of study.

· Each student should be kept informed of his/her progress during the course of a unit of study.

· Grading should objectively evaluate and reward students for their efforts.

· Students should be encouraged to evaluate their own achievements.

· All grading systems are subject to continual review and revision.

INTERNET – ACCEPTABLE USE OF INTERNET
NO. 815 (Adopted:  January 18, 1996 ~ Revised:  November 20, 2008)
The Board supports use of the Internet and other computer networks in the district’s instructional and operational programs in order to facilitate learning, teaching and daily operations through interpersonal communications and access to information, research and collaboration.

For instructional purposes, the use of network facilities shall be consistent with the curriculum adopted by the school district as well as the varied instructional needs, learning styles, abilities and development levels of students.

The electronic information available to students and staff does not imply endorsement by the district of the content nor does the district guarantee the accuracy of information received.  The district shall not be responsible for any information that may be lost, damaged or unavailable when using the network or for any information that is retrieved via the Internet.

The district shall not be responsible for any unauthorized charges or fees resulting from access to the Internet.

The district reserves the right to log network use and to monitor fileserver space utilization by district users, while respecting the privacy rights of both district users and outside users.

The Board establishes that network use is a privilege, not a right; inappropriate, unauthorized and illegal use will result in cancellation of those privileges and appropriate disciplinary action.

The Board shall establish a list of materials, in addition to those stated in law, that are inappropriate for access by minors.

The district shall make every effort to ensure that this resource is used responsibly by students and staff.

Administrators, teachers and staff have a professional responsibility to work together to help students develop the intellectual skills necessary to discriminate among information sources, to identify information appropriate to their age and developmental levels, and to evaluate and use the information to meet their educational goals.

Students and staff have the responsibility to respect and protect the rights of every other user in the district and on the Internet.

The building administrator shall have the authority to determine what is inappropriate use.

The Superintendent or designee shall be responsible for recommending technology and development procedures used to determine whether the district’s computers are being used for purposes prohibited by law or for accessing sexually explicit materials.  The procedure shall include but not be limited to:

1.
Utilizing a technology protection measure that blocks or filters Internet access for minors and adults to certain visual depictions that are obscene, child pornography, harmful to minors with respect to use by minors or determined inappropriate for use by minors by the Board.

2.
Maintaining and securing a usage log.

3.
Monitoring online activities of minors.
Network accounts shall be used only by the authorized owner of the account for its approved purpose.  All communications and information accessible via the network should be assumed to be private property and shall not be disclosed.  Network users shall respect the privacy of other users on the system.

Prohibitions

Students and staff are expected to act in a responsible, ethical and legal manner in accordance with district policy, accepted rules of network etiquette and federal and state law.  Specifically, the following uses are prohibited:

1. Facilitating illegal activity.

2. Commercial or for-profit purposes.

3. Non-work or nonschool related work.

4. Product advertisement or political lobbying.
5. Bullying/Cyberbullying.
6. Hate mail, discriminatory remarks and offensive or inflammatory communication.

7. Unauthorized or illegal installation, distribution, reproduction, or use of copyrighted materials.

8. Access to obscene or pornographic material or child pornography.

9. Access by students and minors to material that is harmful to minors or is determined inappropriate for minors in accordance with Board policy.

10. Inappropriate language or profanity.

11. Transmission of material likely to be offensive or objectionable to recipients.

12. Intentional obtaining or modifying of files, passwords and data belonging to other users.

13. Impersonation of another user, anonymity and pseudonyms.

14. Fraudulent copying, communications or modification of materials in violation of copyright laws.

15. Loading or using of unauthorized games, programs, files or other electronic media.

16. Disruption of the work of other users.

17. Destruction, modification, abuse or unauthorized access to network hardware, software and files.

18. Quoting of personal communications in a public forum without the original author’s prior consent.

Security

System security is protected through the use of passwords.  Failure to adequately protect or update passwords could result in unauthorized access to personal or district files.  To protect the integrity of the system, the following guidelines shall be followed:

1. Employees and students shall not reveal their passwords to another individual.

2. Users are not to use a computer that has been logged in under another student’s or employee’s name.

3. Any user identified as a security risk or having a history of problems with other computer systems may be denied access to the network.

Consequences For Inappropriate Use

The network user shall be responsible for damages to the equipment, systems, and software resulting from deliberate or willful acts.

Illegal use of the network, intentional deletion or damage to files of data belonging to others, copyright violations and theft of services will be reported to the appropriate legal authorities for possible prosecution.

General rules for behavior and communications apply when using the Internet, in addition to the stipulations of this policy.  Loss of access and other disciplinary actions shall be consequences for inappropriate use.

Vandalism will result in cancellation of access privileges.  Vandalism is defined as any malicious attempt to harm or destroy data of another user, Internet or other networks; this includes but is not limited to uploading or creating computer viruses.

Copyright

The illegal use of copyrighted software by students and staff is prohibited.  Any data uploaded to or downloaded from the network shall be subject to fair use guidelines.

Safety

To the greatest extent possible, users of the network will be protected from harassment and unwanted or unsolicited communication.  Any network user who receives threatening or unwelcome communications shall report such immediately to a teacher or administrator.  Network users shall not reveal personal information to other users on the network, including chat rooms, email, Internet, etc.

Any district computer/server utilized by students and staff shall be equipped with Internet blocking/filtering software.

Internet safety measures shall effectively address the following:

1. Control of access by minors to inappropriate matter on the Internet and World Wide Web.

2. Safety and security of minors when using electronic mail, chat rooms, and other forms of direct electronic communications.

3. Prevention of unauthorized online access by minors, including “hacking” and other unlawful activities.

4. Unauthorized disclosure, use and dissemination of personal information regarding minors.

5. Restriction of minors’ access to materials harmful to them.

LITTERING
Students are to keep the school free from litter.  Please use trash cans located throughout the school to throw away your litter.  Thank your for your cooperation in this matter.
LOCKERS

Each student is assigned a locker with a unique combination.  Do not share a locker or your combination because anything found in that locker belongs to you.  The owner of a locker is responsible for its contents.  Lockers are the property of CAHS and we reserve the right to inspect them at any time.

Locker Rules:

· Students are not to be at their locker while classes are in session.

· Students are not to change lockers.

· Students are not to share lockers.  
· If a student is having trouble with a locker, please notify the appropriate office and a custodian will be called.
· For safety reasons, students are not permitted to place a lock on hallway lockers.

· Locks are permitted on the gymnasium lockers.
LOST AND FOUND

A lost and found department is maintained in the nurse’s office.  Please inform students that if they find any article of value they should turn it in at the office.  Any article may be obtained upon identification.

MEDICATION

CASD School Board has a Medication Policy.  Students who take medication (including over-the-counter drugs) during school hours must obtain a medication form from the appropriate office or the school nurse, have the form completed by the physician prescribing the drug, and return the completed form to the appropriate office or the school nurse.  This policy is in place for the safety of everybody.
MMS (student accounting system) INFO

Beginning with the 2011-2012 we have implemented the Parent/Student portals of our Student Accounting System (MMS).  The big difference besides the look, is that parents will be able to view all of their children’s information with one login.  Parents will be able to see not only daily attendance but individual classroll attendance as well, assignments due, grades, schedules, course registration, announcements, discipline, and much more – all in real-time.  Parents will be able to receive progress reports and report cards electronically.
NATIONAL HONOR SOCIETY POLICY

National Honor Society

Selection Process Summary

The National Honor Society member exhibits academic achievement, leadership, honorable and admirable character, as well as service demonstrating that the member is willing to use talents and skills for the improvement of society.  Membership is both an honor and commitment.  Students selected for membership have the responsibility to continue to demonstrate the qualities of scholarship, service, leadership, and character.

To be selected for membership in the NHS of Carmichaels Area, students must meet certain criteria as set forth by the National Constitution and amended as per the National Honor Society Handbook which is the governing law of the organization.  Handbooks are available upon request.  Students enrolled as a junior or senior for the equivalent of one semester attaining and maintaining a minimum cumulative grade point average of 3.50 on a 4.00 scale based on all grades through the first semester of eligibility are eligible scholastically.  These students are now eligible for consideration on the basis of service, leadership, and character.  Students eligible for consideration must complete a Student Activity Information Form to be used by the Faculty Council as part of the selection process.  Failure to return the survey form to the faculty advisor indicates a lack of interest and responsibility in becoming a member of the Honor Society; therefore, the students name will be deleted from the candidacy list.  Activity Surveys are not applications for membership and submitted such a survey does not guarantee selection.

As part of the selection process, the Faculty Council will interview each candidate personally.  Interviews are limited to the candidates, faculty advisor, and Faculty Council members.  The Survey Form and the interview responses along with other documentation, such as discipline forms will be used by the Faculty Council to determine the selection of members.  Candidates receiving a majority vote of the five Faculty Council members are to be inducted into the chapter.  The chapter will formally notify all selected candidates and their parents to inform them in writing about the selection.  Notification of the timing of the induction ceremony will also be provided.  Non-selected students will also be notified of their non-selection.

Selection to NHS is a privilege, not a right.  This selection is not an election nor is it just an honor roll.  Students do not apply for membership in the NHS; instead membership is granted only to those students selected by the Faculty Council based on information provided by the students to support their candidacy for membership in the Student Activity Information Form.  Membership is an honor bestowed upon an individual, and thus a privilege, not a position of election nor a right of any individual.
Jr. High National Honor Society
Selection Process Summary

The Jr. High National Honor Society member exhibits academic achievement, leadership, honorable and admirable character, as well as service demonstrating that the member is willing to use talents and skills for the improvement of society.  Membership is both an honor and commitment.  Students selected for membership have the responsibility to continue to demonstrate the qualities of scholarship, service, leadership, and character.

To be selected for membership in the NJHS of Carmichaels Area, students must meet certain criteria as set forth by the National Constitution and amended as per the National Junior Honor Society Handbook which is the governing law of the organization.  Handbooks are available upon request.  Students enrolled as an eighth or ninth grade student for the equivalent of one semester attaining and maintaining a minimum cumulative grade point average of 3.50 on a 4.00 scale based on all grades through the first semester of eligibility are eligible scholastically.  These students are now eligible to be considered as candidates for membership to the Society.  The candidates are then given a student activity survey to complete.  This survey will be used by the Faculty Council as part of the selection process.  Failure to return the survey form to the faculty advisor indicates a lack of interest and responsibility in becoming a member of the Honor Society; therefore, the student’s name will be deleted from the candidacy list.  Activity Surveys are not applications for membership and submitting such a survey does not guarantee selection. 

The Junior High faculty is given a teacher evaluation form.  Each candidate is assessed on the standards of character, leadership, service and citizenship.  Candidates receiving a majority vote of the five Faculty Council members are to be inducted into the chapter.  The Faculty Advisor will formally notify all selected candidates and their parents in writing.  Notification of the date and time of the induction ceremony will also be provided in this letter.  Non-selected students will also be notified of their non-selection.

Selection to NJHS is a privilege, not a right.  This selection is not an election nor is it just an honor roll.  Students do not apply for membership in the NJHS; instead membership is granted only to those students selected by the Faculty Council based on information provided by the Student Activity Form and the Teacher Evaluation Form.  Membership is an honor bestowed upon an individual, and thus a privilege, not a position of election nor a right of any individual.

NON-DISCRIMINATION POLICY

The Carmichaels Area School District is an equal opportunity education institution and will not discriminate in its educational programs, activities, or employment practices on the basis of race, color, national origin, sex, age, religion, ancestry, handicap, union membership, or other legally protected classification.  Announcement of this policy is in accordance with state and federal laws, including Title VI, Title IX and Section 504.

NURSE’S OFFICE
· Students will not be admitted to the Nurse’s Office unless they have a pass form their teacher.
· Upon return to class, the pass must be signed by the Nurse of the office.

· If the nurse is unavailable, the student may come to either office for assistance.
The nurse’s schedule is as follows:

1st Semester

Elementary Building … Monday, Wednesday, Friday




High School … Tuesday, Thursday

2nd Semester

Elementary Building … Tuesday, Thursday




High School … Monday, Wednesday, Friday
PLEDGE OF ALLEGIANCE
Each morning we would like to start the day on a positive note as each child stands and recites the Pledge of Allegiance.  This will take place at the beginning of PSSA Prep period.  Student’s choosing not to participate may stand quietly.
PUBLIC DISPLAY OF AFFECTION

Good taste and common sense require that you keep any show of affection private.  Furthermore, most people find it very embarrassing to be subjected to the public demonstration of others.  Thus, displays of affection are not permitted in school.  Students failing to respect the request to refrain from such behavior and/or have repeated offenses of this nature may face disciplinary consequences.

REGULATION OF SKATEBOARDS, ROLLER BLADES, ROLLER SKATES AND SCOOTERS 
No. 223.1 (Adopted:  April 18, 2002)
It shall be the policy of the Carmichaels Area School District that skateboards, roller blades, roller skates and scooters are not to be on school property.  Their use in or on the school premises is strictly prohibited at all times.  Discipline for violations of this policy shall be as follows:

· First Offense:  Verbal warning.

· Second Offense:  Written warning with parent/guardian notified.

· Third Offense:  Citation issued for disorderly conduct describing the incident.  Fines will be determined by the District Justice.

There are four signs posted at the underpass prohibiting the use of these items.

REPORTING DATES
2011-2012 (Dates are subject to change)
Marking Periods


Progress Report Dates


Report Card Dates


Aug. 29 –Nov. 2



Sept. 29




Nov. 9
Nov. 3 – Jan. 20



Dec. 9




Jan. 27
Jan. 23 – Mar. 28


Feb. 23




Apr. 4
Mar. 29 – June 1



May 3




June 8 (mailed)

Local Assessment, Mid-term and Final exam dates to be announced.
CARMICHAELS AREA SCHOOL DISTRICT

 2011-12 SCHOOL CALENDAR
	MONTH
	IN-SERVICE / VACATION DAYS
	MONTHLY
	CUMULATIVE

	
	
	Pupil
	
	Staff
	Pupil
	
	Staff

	August
	New Teacher Induction – August 22

In-Service – August 23 & 24

Clerical Day – August 25

No School – August 26

Students Begin – August 29


	3
	
	6
	3
	
	6

	September
	Labor Day – September 5


	21
	
	21
	24
	
	27

	October
	Act 80 – October 6 & 7


	19
	
	21
	43
	
	48

	November
	Veterans’ Day – November 11

Thanksgiving – November 24 to 28

Staff / Students Return – November 29


	18
	
	18
	61
	
	66

	December
	Christmas – December 23 to January 2


	16
	
	16
	77
	
	82

	January
	Staff / Students Return – January 3

MLK Day – January 16


	20
	
	20
	97
	
	102

	February
	Presidents’ Day – February 20


	20
	
	20
	117
	
	122

	March
	Act 80 – March 2 & 5


	20
	
	22
	137
	
	144

	April
	Easter – April 5 to 9

Staff / Students Return – April 10


	18
	
	18
	155
	
	162

	May
	Memorial Day – May 28


	22
	
	22
	177
	
	184

	June
	Last Day / Graduation – June 1


	1
	
	1
	178
	
	185


	TEACHER INDUCTION
August 22, 2011

CLERICAL
August 25, 2011

IN-SERVICE / ACT 80
August 23 & 24, 2011

October 6 & 7, 2011

March 2 & 5, 2012
LOCAL HOLIDAYS
September 5, 2011 Labor Day

November 25, 2011 Day after Thanksgiving

December 24, 2011 Christmas Eve

December 31, 2011 New Year’s Eve

April 6, 2012 Good Friday
	MARKING PERIODS
1st - Aug 29 to Nov 2, 2011

2nd – Nov 3, 2011 to Jan 20, 2012

3rd - Jan 23 to Mar 28, 2012

4th – Mar 29 to Jun 1, 2012

EARLY DISMISSALS
Sept 16, 2011 Open House Week

November 23, 2011 Thanksgiving

December 22, 2011 Christmas

April 4, 2012 Easter
	WEATHER MAKE-UP
January 16, 2012

February 20, 2012

March 2, 2012

March 5, 2012

April 5, 2012

April 9, 2012

June 4, 2012

June 5, 2012

June 6, 2012

June 7, 2012

June 8, 2012

GRADUATION
June 1, 2012

	
	Board Approved – 17 March 11 


SCHOOL CLOSINGS OR DELAYS

In case school must be dismissed early due to an emergency, be assured that we will make every attempt to put this announcement on the local radio and television stations prior to the dismissal.  Sometimes, however, this is not possible.

Therefore, all parents/guardians of the student MUST work out an emergency plan with their children so that they will know what to do when an unplanned early dismissal occurs.  Make sure your child has access to a safe place to go when they arrive home early, either your own home, a neighbor’s or relative’s home.
The responsibility for your child’s safety in this case is yours.  Please review this with your children prior to the opening of school.  In the event that school must be delayed or cancelled for any reason, we will be utilizing the same system which proved effective last year.

For cancellations or delays dial 724-966-5045 and then dial 5 at the prompt.

Cancellations or delays can also be heard on the following radio stations:  WANB 103.1 Radio, Waynesburg, WMBS 590 Radio, Uniontown, WTAE-Channel 4/WVTY, WOGG The PICKLE 99.3

Parents/guardians may also tune in to the following television stations:  WTAE-TV Channel 4, WPXI TV Channel 11, KDKA-TV Channel 2, HSTV News Channel 19
ONE CALL NOW:  The One Call Now phone message service delivers automated phone calls, within minutes to everyone in our Student Account System.  To sign-up for text messages, test the word “Alert” to 22300 to opt in, or click on that link on our website (www.carmarea.org) to add more contacts to be notified.
Students and parents are urged NOT to call members of the administration for this information.  Your calls stop the completion of vital calls necessary to school operation.  PLEASE COOPERATE WITH THIS REQUEST.
SEARCHES 
No. 226 (Adopted:  March 17, 1988 ~ Revised:  August 17, 2006)

The Board acknowledges the need for safe storage of books, clothing, school materials and personal property and may provide lockers for such storage purposes.

It shall be the policy of the Board that all lockers are and shall remain the property of the school district.  As such, students shall have only a limited expectation of privacy in their lockers.

No student may use a locker as a depository for a substance or object that is prohibited by law, Board policy or district rules, or constitutes a threat to the health, safety or welfare of the occupants of the school building or the building itself.

The Board reserves the right to authorize its employees to inspect a student’s locker at any time based on reasonable suspicion, for the purpose of determining whether the locker is being used improperly for the storage of contraband, a substance or object the possession of which is illegal, or any material that poses a hazard to the safety and order of the schools.

The Board authorizes the administration to conduct random general searches of lockers when the district has a compelling interest in protecting and preserving the health, safety or welfare of the school population.

Students, parents/guardians and staff shall be notified at least annually, or more often if deemed appropriate by administration, concerning the contents of this policy.

The Superintendent or designee shall develop procedures to implement this policy.

The principal or designee shall be present whenever a student locker is inspected, based on reasonable suspicion.

The principal shall open a student’s locker for inspection on the request of a law enforcement officer only on presentation of a duly authorized search warrant or on the intelligent and voluntary consent of the student.

The principal shall be responsible for the safekeeping and proper disposal of any substance, object or material found in a student’s locker in violation of law, Board policy or school rules.

The principal shall be responsible for promptly recording in writing each locker inspection; such record shall include the reason(s) for the search, persons present, objects found and their disposition.

School officials are authorized to search a student’s personal possessions or motor vehicle parked on school property when there is reasonable suspicion that the student is violating law, Board policy or school rules, or poses a threat to the health, safety or welfare of the school population.

Students shall assume responsibility for maintaining the security of their lockers.

Prior to an individual locker search, the student shall be notified and be given an opportunity to be present.  However, when school authorities have a reasonable suspicion that a locker contains materials which poses a threat to the health, welfare or safety of the school population, student lockers may be searched without prior warning.

Searches conducted by the administration may include but not be limited to utilization of certified drug dogs, metal detection units, or any device used to protect the health, safety and welfare of the school population.

Search of the Person

A.
When the principal or his/her designee has a “reasonable suspicion” that a student is in possession of narcotics, contraband and/or illegal or prohibited items, the principal or his/her designee may authorize a search of the student’s person and/or personal effects, including but not limited to, a search of the student’s clothing, handbags, wallets and book bags for the purpose of removing such items in order to protect and maintain a positive and healthy school environment.

Reasonable suspicion is defined as a conclusion arrived at by a reasonable, prudent and conscientious mind from facts at hand that is not caused by such improper motives as dislike for the student or malice, but only from the facts which are known.  If they logically, rationally and in exercise of good sense lead a reasonable, prudent and discreet person to conclude that a student has illegal or prohibited material on school property or on his/her person, this is a reasonable suspicion, but there must be a fair and conscientious consideration of only the facts that are known.

To illustrate:  The principal or his/her designee has “reasonable suspicion” for the search if the principal or his/her designee:

a.
Has recently received reliable information from an individual that s/he has actually and very recently seen narcotics, contraband and/or illegal 

or prohibited items in the possession of the student to be search, or

b.
Has recently and personally observed narcotics, contraband, and/or illegal or prohibited items in the possession of the student to be searched, or

c.
Has secured the voluntary and uncoerced consent of the student to be searched after personally observing the student engaging in a suspicious activity or after finding the student in an area associated with the exchange, use or sale of narcotics, contraband and/or illegal or prohibited items, without official permission for being there, or

d.
Has recently received reliable information that the student voluntarily admitted recent possession of narcotics, contraband and/or illegal or prohibited items and gave their location.

During any search of a student’s person, including a pat-down search, the principal or his/her designee shall be present, along with at least one other adult employee of the Carmichaels Area School District.  Those conducting or present at the search must be the same sex as the student to be searched.  If extreme emergency conditions require a more intrusive search of a student’s person, which would require the removal of the student’s clothing, such a search may only be conducted in private by a school official of the same sex, with an adult witness of the same sex present, and only upon the prior approval of the principal/assistant principal for matters pertaining to secondary students, or their designee, unless the health or safety of students will be endangered by the delay which might be caused by following these procedures.  In any search, the complete removal of a student’s underwear is prohibited.  Searches are to be conducted in such a manner as to reduce to a minimum any embarrassment to the person being searched, and searches are to be no more intrusive than is necessary.

B.  Procedures for Searches

The procedures for searches of a student’s person or locker and periodic searches of student lockers, shall be as follows:

1.  
It is prohibited for any student, while at school, to possess on his/her person or in a locker or to use in any manner or to sell any substance, item, or device, the use, possession, or sale of which is a crime under the laws of Pennsylvania or a violation of district rules and regulations.

2.
Any building administrator or teacher who reasonably suspects that a student has in his/her possession on the school property or sells or uses on school property an illegal or prohibited material, shall proceed as follows:

a.  
Since by law an administrator or teacher stands in the place of a parent to the students in the school the matter or incident should be referred immediately to the building principal or his/her designee with an explanation of what facts led to the conclusions that the student possesses, uses, or sells illegal or prohibited material(s).

b.
The principal or his/her designee shall then confront the student privately with the facts as related to the principal or his/her designee and ask the student to consent to a search of his/her person and/or locker.

c.
The principal or his/her designee shall be persistent in his/her request and, if necessary, insist upon the search.

d.
If the student uses force to resist, the police should be called for help.

e.
When a search is made of a student or his/her locker, the principal or his/her designee should be present.  In addition, the procedures set forth in sections A and/or B of this policy must be followed.

f.
If illegal material is found, it should be confiscated, marked in some identifying manner in the presence of the student, if possible, and that of at least one other teacher, and then held in a safe place for delivery to the police.  The police should be called immediately and advised of the matter and all material should be delivered immediately to the police.  An attempt should then be made by the principal and his/her designee to notify the student’s parents.

g.
All school personnel shall cooperate with the police in every manner possible in carrying out this policy.

h.
Educational technology, including computer used electronic communications (“e-mail” for example), is intended to be used to education-related functions and applications in accordance with school policy.  Since privacy of the data storage and communication is not guaranteed, students/users should have no expectation of privacy.  No Carmichaels district employee will normally inspect the contents of electronic communications sent by one or more students to an identified addressee or disclose such contents to anyone else but the sender without the consent of the sender unless required so by law or policies of the Carmichaels Area School District or in the interest of school safety and the enforcement of discipline and other school regulations.

SOCIAL EVENTS & CLASS TRIPS 
No. 231 (Adopted:  March 17, 1988)

The Board recognizes the value of student social events and class trips in enhancing and enriching the school experience for the children of this School District.

The Board will make school facilities available and provide appropriate staff for the conduct of social events within the school facilities which have been approved by the Superintendent and/or the Building Principal.

For social events which take place outside of school facilities, approval is required by the Board.

As voluntary participants in school social events and class trips, students shall be held responsible for compliance with rules set forth those rules will be subject to the same disciplinary measures as are applied during the regular school program.

Participation in school events is not a right and may be denied to any student who has demonstrated disregard for the rules of the school.

The Superintendent shall develop procedures for the conduct of student social events and class trips which shall include the following:

· The designation of a staff member who shall be the Board employee responsible for the event.

· The provision of adequate adult supervision or police protection as required by the circumstances of the event.

· The formulation of rules and regulations governing the conduct and safety of all participants and the promulgation of such rules and regulations to all students and adults involved.
	 
	2011-2012 CARMICHAELS AREA JR./SR. HIGH SCHOOL STAFF

	
	
	
	
	

	 
	TEACHING STAFF
	SUBJECT AREA
	 
	NON-TEACHING STAFF

	1.
	Justin Allen
	Science 7-9
	38.
	Candy Bandish, Jr. High Secretary

	2.
	Joetta Andrews
	Reading 7-9
	
	

	3.
	Jason Baily
	Music 7-12
	39.
	Mark Batis, Technology Administrator

	4.
	Deborah Batis
	Science 7-8,10
	
	

	5.
	Carilyn Beabout
	Special Education
	40.
	Vickie Berdine, Sr. High Secretary

	6.
	David Briggs
	Technology 7-12
	
	

	7.
	Zoe Chambers
	Special Education
	41.
	Gayle Caffrey, School Nurse

	8.
	Chris Eaton
	English 10-12
	
	

	9.
	Erin Fitzsimmons
	Math 7-12
	42.
	Melissa Christopher, Lead Support Teacher

	10.
	Rose Gabeletto
	English 7-8/French 9-12
	
	

	11.
	Aaron Giorgi
	Math 7-9
	43.
	Michael Gyurke, Security Director

	12.
	Michael Gulino
	Social Studies 7-12
	
	

	13.
	John Hess
	Math 7-12
	44.
	Tim Jones, School/Community Facilitator

	14.
	Jean Journic
	Math 7-12
	
	

	15.
	Dorothy Katusa
	Special Education
	45.
	John Krajnak, Athletic Director

	16.
	Evan Kovach
	Reading 7-9
	
	

	17.
	Robert Kramer
	Social Studies 7-9
	46.
	John Menhart, Principal

	18.
	Ryan Krull
	PE 7-12
	
	

	19.
	Jim Lane
	Social Studies 10-12
	47.
	Corey VanSickle, Guidance Counselor

	20.
	Sheena Martin
	Science 7-8,10
	
	

	21.
	Cassie Menhart
	Library/Media 7-12
	48.
	Dawn Ward-Malik, Athletic Trainer

	22.
	Carrie Purcell
	Spanish 9-12
	
	

	23.
	Jared Rastoka
	Science 7-12
	
	Personal Care Attendants

	24.
	Rebecca Reed
	Social Studies 7-12/EMT 12
	49.
	Amy Metts

	25.
	Brianna Rice
	English 10-12
	50.
	Joy Newman

	26.
	Lisa Robinson
	Consumer Education 7-12
	
	

	27.
	Ashley Shoemaker
	Math 9-12
	
	IU Employees

	28.
	Lori Steinhoff
	PE 7-12/Health 9,12/DE 10-12
	51.
	Rose Baron, Speech Pathologist

	29.
	Elissa Stuchal
	Special Education
	52.
	Kelly Crawford, School Psychologist

	30.
	Scott Thompson
	English 10/Social Studies 7-9
	53.
	Belinda Foreman, Social Worker

	31.
	Scott VanSickle
	Math 7-9
	
	

	32.
	Joanna Walker
	Music/Broadcast/Drama 7-12
	
	Maintenance Staff

	33.
	Edward Walko
	Special Education
	54.
	Lewis May, Supervisor

	34.
	Peggy Walters
	English 7-9
	55.
	Dave Demniak

	35.
	Marlynn White
	Art 7-12
	56.
	Robert Kowalewski

	36.
	Kelly Willis
	Reading 7-9
	57.
	John Krysak

	37.
	Kevin Willis
	Science 9-12
	58.
	Frank Lukacs

	
	
	
	59.
	Gary Syrek

	
	
	
	60.
	John Townsend

	
	
	
	61.
	Jet Worch


	C.A.S.D. Faculty/Staff Phone Extensions

	 
	 
	 
	
	
	 
	
	 

	Adamson, Shannon
	1307
	
	Ferrell, Jaclyn
	4272
	
	May, Charlene
	1105

	Allen, Justin
	3219
	
	Field House
	2202
	
	May, Lew
	2256

	Andrews, Joetta
	2360
	
	Field House Office
	2102
	
	May, Nancy
	1118

	Baily, Craig
	4270
	
	Fitzsimmons, Erin
	3216
	
	Menhart, Cassie
	3118

	Baily, Jason (HS)
	3127
	
	Football Locker Room
	2153
	
	Menhart, John
	3104

	Baily, Jason (ELEM)
	1332
	
	Foreman, Belinda
	3109
	
	Mitchell, Rebecca
	1311

	Band Office
	3124
	
	Frye, Susan
	1120
	
	Morecraft, Fred
	1314

	Bandish, Candy
	2254
	
	Gabeletto, Rose
	2361
	
	Music Office (ELEM)
	1332

	Baron, Rose
	3227
	
	Giorgi, Aaron
	2162
	
	Office Counter (ELEM)
	1233

	Barr, Roberta
	1264
	
	Gillis, Keith
	1310
	
	Office (SR. HIGH)
	3100

	Batis, Debbie
	3201
	
	Giovanelli, Dayna
	1111
	
	Popielarcheck, Elizabeth
	1210

	Batis, Mark
	2158
	
	Gulino, Michael
	3225
	
	Purcell, Carrie
	3121

	Beabout, Carilyn
	2356
	
	Gyurke, Mike
	3130
	
	Pust, Rhonda
	1109

	Berdine, Vickie
	3104
	
	Haligowski, Liz
	4269
	
	Rastoka, Jared
	3209

	Blaker, Hope
	1107
	
	Harr, Karen
	1209
	
	Reed, Rebecca
	2263

	Block, Gary
	1204
	
	Hathaway, Barb
	1203
	
	Rice, Brianna
	3229

	Boiler Room (ELEM)
	1010
	
	Hess, John
	3215
	
	Robinson, Lisa
	2154

	Boiler Room (HS)
	2010
	
	Hillsman, Kate
	1308
	
	Schifko, Pamela
	1304

	Brant, Barbara
	1206
	
	Holaren, Sara
	1103
	
	Shoemaker, Ashley
	3213

	Briggs, Dave
	3207
	
	Imrich, Rita
	1229
	
	Steinhoff, Lori
	2264

	Bristor, Debbie
	1205
	
	Jones, Tim
	3112
	
	Stoffa, Margie
	1313

	Cafeteria Office (ELEM)
	1145
	
	Journic, Jean
	3214
	
	Stuchal, Elissa
	3109

	Cafeteria Office (HS)
	2020
	
	Jr. Sr. High Asst. Principal
	2254
	
	Stuchal, Jeannie
	1132

	Caffrey, Gayle (ELEM)
	1243
	
	Katusa, Dorothy
	2157
	
	Thompson, Scott
	3205

	Caffrey, Gayle (HS)
	3107
	
	Kerr, Heidi
	1235
	
	Todd, Amy
	4269

	Chambers, Zoe
	2258
	
	Knizer, Randi
	1324
	
	Tuttle, Wilma
	1207

	Christopher, Melissa  
	2254
	
	Kovach, Evan
	2156
	
	Udovich, Joey
	1309

	Cole, Angie
	1323
	
	Kozel, Kelly
	1116
	
	VanSickle, Corey  
	3102

	Cole, Rob
	1233
	
	Krajnak, John
	3101
	
	VanSickle, Scott
	2252

	Compass Lab (ELEM)
	1322
	
	Kramer, Robert
	2352
	
	Vicinelly, Mary Ann
	1225

	Cornell, Joanne  
	1122
	
	Krull, Ryan
	3112
	
	Walker, Joanna
	3126

	Crawford, Kelly
	3111
	
	Lane, Jim
	3228
	
	Walko, Edward
	3113

	Cyr, Kathleen
	1114
	
	Lawrence, Susan
	1211
	
	Walters, Peggy
	2262

	Dobish, Pam
	1236
	
	Lesako, Rachel
	1224
	
	Ward-Malik, Dawn
	3110

	Dobish, Traci
	1131
	
	Library (ELEM)
	1229
	
	White, Marlynn
	3128

	Domon, Lisa  
	4270
	
	Library (HS)
	3118
	 
	Williamson, Sandra
	1303

	Donaldson, Jeffrey
	1305
	
	Lohr, Tricia
	1213
	 
	Willis,Kelly
	2161

	Drury, Erin
	1330
	
	Martin, Sheena
	2358
	 
	Willis, Kevin
	3203

	Eaton, Chris
	3224
	
	Martin, Susan
	1262
	 
	Zalar, Paula
	1254

	Ferek, Brenda
	1259
	
	Marzo, Kristy
	1214
	 
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


 STUDENT ACCIDENT INSURANCE

If you do not have accident insurance, it is offered by the District through Bollinger Inc. at a cost of $36 for school time only or $131 for around the clock coverage.  Students that participate in sports are reminded they must have insurance coverage.
STUDENT EXPRESSION/DISTRIBUTION AND POSTING OF MATERIALS 
No. 220 (Adopted:  March 17, 1988 ~ Revised:  June 15, 2006)

The right of public school students to freedom of speech is guaranteed by the Constitution of the United States and the constitution of the Commonwealth.  The Board respects the right of students to express themselves in word of symbol and to distribute and post materials in areas designated for posting as a part of that expression.  The Board also recognizes that exercise of that right must be limited by the district’s responsibility to maintain an orderly school environment and to protect the rights of all members of the school community.

This policy addresses student expression in general and distribution and posting of materials that are not part of district-sponsored activities.  Materials sought to be distributed or posted as part of the curricular or extracurricular programs of the district shall be regulated as part of the school district’s educational program.

Distribution
Students handing non-school materials to others on school property or during school-sponsored events; placing upon desks, on or in lockers; or engaging in any other manner of delivery of non-school materials to others while on school property or during school functions.  When e-mail, text messaging or other technological delivery is used as a means of distributing or accessing non-school materials via use of school equipment or while on school property or at school functions, it shall be governed by this policy.  Off-campus or after hours distribution, including technological distribution, that does or is likely to materially or substantially interfere with the educational process, including school activities, school work, or discipline and order on school property or at school functions; threatens serious harm to the school or community; encourages unlawful activity; or interferes with another’s rights is also covered by this policy.

Expression
Verbal, written or symbolic representation or communication.

Non-school materials
Any printed or written materials meant for posting or general distribution to others that are not prepared as part of the curricular or extracurricular program of the district, including but not limited to fliers, invitations, announcements, pamphlets, posters, Internet bulletin boards, personal websites and the like.

Posting
Publicly displaying non-school materials on school property or at school-sponsored events, including but not limited to affixing such materials to walls, doors, bulletin boards, easels, the outside of lockers; on district-sponsored or student websites; through other district-owned technology and the like.

Students have the right to express themselves unless such expression is likely to or does materially or substantially interfere with the educational process, including school activities, school work, or discipline and order on school property or at school functions; threatens serious harm to the school or community; encourages unlawful activity; or interferes with another’s rights.

Student expression that occurs on school property or at school-sponsored events is fully governed by this policy.  In addition, off-campus or after hours expression is governed by this policy if the student expression involved constitutes unprotected expression as stated in this policy and provided the off-campus or after hours expression does or is likely to materially or substantially or interfere with the educational process, including school activities, school work, or discipline and order on school property or at school functions; threatens serious harm to the school community; encourages unlawful activity; or interferes with another’s rights.

The Board shall require that distribution and posting of non-school materials occur only at the places and during the times set forth in written administrative regulations.  Such regulations or procedures shall be written to permit the orderly operation of schools, while recognizing the rights of students to engage in protected expression.

Unprotected Student Expression

The Board reserves the right to designate and prohibit manifestations of student expression that are not protected by the right of free expression because they violate the rights of others or where such expression is likely to or does materially or substantially interfere with school activities, school work, or discipline and order on school property or at school functions including but not limited to:

1. Libel of any specific person or persons.

2. Advocating the use or advertising the availability of any substance or material that may reasonably be believed to constitute a direct and serious danger to the health or welfare of students.

3. Using obscene, lewd, vulgar or profane language - whether verbal, written or symbolic.

4. Inciting violence; advocating use of force; or encouraging violation of federal, state or municipal law, Board policy or district rules or regulations.

5. Are likely to or do materially or substantially interfere with the educational process, including school activities, school work, or discipline and order on school property or at school functions; threaten serious harm to the school or community; encourage unlawful activity; or interfere with another’s rights.

6. Violating written school district administrative regulations or procedures on time, place and manner for posting and distribution of otherwise protected expression.

Spontaneous student expression which is otherwise protected speech is not prohibited by this section.

Discipline For Engaging In Unprotected Expression

The Board reserves the right to prohibit the posting or distribution of non-school materials containing unprotected expression and to prohibit students from engaging in other unprotected student expression, as well as to stop unprotected student expression when it occurs.  The Board reserves the right to discipline students for engaging in unprotected expression.  Where such expression occurs off campus and away from school functions, a nexus between the unprotected expression and a substantial and material disruption of the school program must be established.

Distribution of Non-school Materials

The Board requires that students who wish to distribute or post non-school materials on school property shall submit them one (1) school day in advance of planned distribution or posting to the building principal or designee, who shall forward a copy to the Superintendent.

If the non-school materials contain unprotected expression as stated in this policy, the building principal or designee shall notify the students that they may not post or distribute the materials because the materials constitute a violation of Board policy.

If notice is not given during the period between submission and the time for the planned distribution or posting, students may proceed with the planned distribution or posting, provided they comply with written administrative regulations or procedures on time, place and manner of posting or distribution of non-school materials.

Students who post or distribute non-school materials in compliance with this provision may still be ordered to desist such distribution if the materials are later found to be unprotected expression under this policy.

Students who distribute printed material shall be responsible for clearing any litter that results from their activity and shall schedule the event so that they do not miss instructional time themselves.

Posting of Non-school Materials

If a school building has an area where individuals are allowed to post non-school materials, students may post such items as well, if the materials do not constitute unprotected expression and the items are submitted for prior review in the same manner as if the students were going to distribute them.

Such materials shall be officially dated, and the district may remove the materials within ten (10) days of the posting or other reasonable time as stated in the administrative regulations or procedures relating to posting.

Review of Student Expression

School officials shall not censor or restrict non-school materials or other student expression for the sole reason that it is critical of the school or its administration, or because the views espoused are unpopular or may make people uncomfortable.

Student initiated religious expression is permissible and shall not be prohibited except as to time, place and manner of distribution, or if the expression involved violates some other part of this policy, e.g., because it is independently determined to be unprotected expression under the standards and definitions of this policy.

The review for unprotected expression shall be reasonable and not calculated to delay distribution.

Appeal of the reviewer’s decision may be made to the Superintendent and then to the Board, in accordance with Board policy and district regulations or procedures.

The Superintendent shall assist the building principal in determining the designation of the places and times non-school materials may be distributed in each school building.  Such designations may take into account maintenance of the flow of student traffic throughout the school and shall limit distribution of non-school materials to non-instructional times.

Disciplinary action may be determined by the administrators for students who distribute or post non-school materials in violation of this policy and district regulations or procedures, or who continue the manifestation of unprotected expression after a person in authority orders that they desist.  Disciplinary actions shall be included in the disciplinary Code of Student Conduct.

The Board policy and any administrative regulations or procedures written to implement this policy shall be referenced in student handbooks so that students can access them for further information.

STUDENT SAFETY
School doors are locked after 8:05 a.m.  After that time, anybody entering the building must buzz in at the main entrance at the underpass.  
Any student purposely opening a door to allow entrance to the building without permission will face disciplinary measures.

Students leaving the building between 7:50 a.m. and 2:50 p.m. (normal school day hours), must use the main entrance at the underpass.  Leaving by any other door without permission will result in disciplinary measures.

During after school or weekend activities, doors should not be propped open unless a staff member is present.

Video cameras have been installed to further ensure the safety of our students.  
STUDENTS RIDING ALTERNATE BUSES

Students who need to switch buses due to an appointment or parental request must bring a note from the parent or legal guardian.  If a student is riding home with a friend, both parents must send a note.  Please note that the student must present the note to their respective office as early in the day as possible.

SUSPENSION AND EXPULSION 
No. 233 (Adopted:  March 17, 1988 ~ Revised:  August 17, 2006)
The Board recognizes that exclusion from the education program of the schools, whether by suspension or expulsion, is the most severe sanction that can be imposed on a student and one that cannot be imposed without due process.  The Board shall define and publish the types of offenses that would lead to exclusion from school.  Exclusions affecting students with disabilities shall also be governed by applicable state and federal law and regulations.

The Board may, after a proper hearing, suspend or expel a student for such time as it deems necessary, or may permanently expel a student.

Every principal or teacher in charge of a public school may temporarily suspend any student for disobedience or misconduct.

Exclusion from School – Suspension

The principal or person in charge of the school may suspend any student for disobedience or misconduct for a period of one (1) to ten (10) consecutive school days and shall immediately notify the parent/guardian and the Superintendent in writing when the student is suspended.

No student may be suspended without notice of the reasons for which s/he is suspended and an opportunity to be heard on his/her own behalf before the school official who holds the authority to reinstate the student.  Prior notice is not required where it is clear that the health, safety or welfare of the school population is threatened.  Suspensions may not be made to run consecutively beyond the ten-school day period.

When a suspension exceeds three (3) school days, the student and parent/guardian shall be given the opportunity for an informal hearing with the designated school official.  Such hearing shall take place as soon as possible after the suspension, and the district shall offer to hold it within the first five (5) days of the suspension.

Informal hearings under this provision shall be conducted by the:

{x} building principal


{  } Superintendent


{x} person in charge of the school

Purpose of Informal Hearing

The purpose of the informal hearing is to permit the student to explain the circumstances surrounding the event leading to the suspension, to show why the student should not be suspended, and to discuss ways to avoid future offenses.

Due Process Requirements for Informal Hearing

1. The student and parent/guardian shall be given written notice of the reasons for the suspension.

2. The student and parent/guardian shall receive sufficient notice of the time and place of the informal hearing.

3. The student may question any witnesses present at the informal hearing.

4. The student may speak and produce witnesses who may speak at the informal hearing.

5. The school district shall offer to hold the informal hearing within five (5) days of the suspension.

Exclusion from Class – In-School Suspension

No student may receive an in-school suspension without notice of the reasons for which s/he is suspended and an opportunity to be heard prior to the time the suspension becomes effective.  The parent/guardian shall be informed of the suspension action taken by the school.

Should the in-school suspension exceed ten (10) consecutive school days, the student and parent/guardian shall be offered an informal hearing with the building principal.  Such hearing shall take place prior to the eleventh day of the in-school suspension.  The procedure shall be the same as the procedure for informal hearings held in connection with out-of-school suspensions.

The district shall provide for the student’s education during the period of in-school suspension.

Expulsion

Expulsion is exclusion from school by the Board for a period exceeding ten (10) consecutive school days.  The Board may permanently expel from the district rolls any student whose misconduct or disobedience warrants this sanction.  No student shall be expelled without an opportunity for a formal hearing before.

{x} the Board


{  } a duly authorized committee of the Board


{  } a qualified hearing examiner appointed by the Board

and upon action taken by the Board after the hearing.

Expulsion Hearings

A formal hearing shall be required in all expulsion actions.

The formal hearing shall observe the due process requirements of:

1. Notification of the charges in writing by certified mail to the student’s parent/guardian.

2. At least three (3) days’ notice of the time and place of the hearing, which shall include a copy of this policy, hearing procedures, and notice of the right to representation by legal counsel.  A student may request the rescheduling of the hearing when s/he demonstrates good cause of an extension.

3. The hearing shall be private unless the student or parent/guardian requests a public hearing.

4. Representation by counsel at the parent’s/guardian’s expense and parent/guardian may attend the hearing.

5. Disclosure of the names of witnesses against the student and copies of their written statements or affidavits.

6. The right to request that witnesses against the student appear in person and answer questions or be cross-examined.

7. The right to testify and present witnesses on the student’s behalf.

8. A written or audio record shall be kept of the hearing and a copy made available to the student at the student’s expense, or at no charge if the student is indigent.

9. The hearing shall be held within fifteen (15) school days of the notice of charges, unless a delay is mutually agreed to by both parties or is delayed by:

a. The need for laboratory reports from law enforcement agencies.

b. Evaluations or other court or administrative proceedings are pending due to a student’s invoking his/her rights under the Individuals with Disabilities Education Act (IDEA).

c. Delay is necessary due to the condition or best interests of the victim in cases of juvenile or criminal court involving sexual assault or serious bodily injury.

10. Notice of a right to appeal the results of the hearing shall be provided to the student with the expulsion decision.

11. Waiver to Board hearing:  Parent(s)/Guardian(s) may waive their right to an expulsion hearing before the Board by signing the district approved form (Appendix A).  The student shall also sign the form.

Adjudication

A written adjudication shall be issued after the Board has acted to expel a student.  The adjudication may include additional conditions or sanctions.

Attendance/School Work During Suspension and Prior to Expulsion

Students serving an out-of-school suspension must make up missed exams and work, and shall be permitted to complete assignments pursuant to established guidelines.

Students who are facing an expulsion hearing must be placed in their normal classes if the formal hearing is not held within the ten-school day suspension.

If it is not possible to hold the formal hearing within the first ten (10) school days, the school district may exclude such a student from class for up to five (5) additional – fifteen (15) total – school days if, after an informal hearing, it is determined that the student’s presence in his/her normal class would constitute a threat to the health, safety or welfare o others.

Any further exclusion prior to a formal hearing may be only by mutual agreement.  Such students shall be given alternative education, which may include home study.

Attendance/School Work After Expulsion

Students who are under seventeen (17) years of age are still subject to compulsory school attendance even though expelled and shall be provided an education.

The parent/guardian has the initial responsibility of providing the required education and shall, within thirty (30) days, submit written evidence to the school that the required education is being provided or that they are unable to do so.  If the parent/guardian is unable to provide for the required education, the school district shall, within ten (10) days of receipt of the parent’s/guardian’s notification, make provision for the student’s education.

Students with Disabilities

A student with a disability shall be provided educational services as required by state and federal laws and regulations and Board policies.

The Superintendent or designee shall develop rules and regulations to implement this policy which include:

1. Publication of a Code of Student Conduct, in accordance with Board policy on student discipline.

2. Procedures that ensure due process when a student is being deprived of the right to attend school.

3. Regulations regarding student records which require that records of disciplinary suspension be maintained in accordance with Board policy on student records.

4. The name of a student who has been disciplined shall not become part of the agenda or minutes of a public meeting, nor part of any public record of the Board.  Such students may be designated by code.

5. Any student who has been expelled may apply for readmission to school upon such conditions as may be imposed by the Board.

TELEPHONE CALLS

A payphone located outside of the senior high office is provided for the after school use of our students and visitors.  
Students are not to receive phone calls in the school office unless it is an emergency.

There is a phone located in either office if you have an emergency.  However, phone usage is to be limited to emergencies only.  Emergency phone usage will be at the discretion of the secretary.

TOBACCO USE 
No. 222 (Adopted:  March 17, 1988 ~ Revised:  June 19, 2003)

The Board recognizes that tobacco use by students presents a health and safety hazard that can have serious consequences for both users and nonusers and the safety and environment of the schools.

For purposes of this policy, tobacco use shall be defined as use and/or possession of a lighted or unlighted cigarette, cigar and pipe; other lighted smoking product; and smokeless tobacco in any form.

The Board prohibits tobacco use and possession by students at any time in a school building and on any property, buses, vans and vehicles that are owned, leased or controlled by the school district.

The Board prohibits tobacco use and possession by students at school sponsored activities that are held off school property.

The school district may initiate prosecution of a student who possesses or uses tobacco in violation of this policy.

The Superintendent or designee shall annually notify students, parents and staff about the district’s tobacco use policy by publishing such policy in the student handbook, parent newsletters, posted notices, Code of Student Conduct, district newsletter and other efficient methods.

The Superintendent or designee shall develop procedures to implement this policy.

Incidents of possession, use and sale of tobacco in violation of this policy by any person on school property shall be reported to the Office of Safe Schools on the required form at least once each year.

A student convicted of possessing or using tobacco in violation of this policy may be fined up to $50 plus court costs or admitted to alternative adjudication in lieu of imposition of a fine.
VALUABLES

All valuables are the responsibility of the student.  Do not bring large amounts of cash to school at any time.  Keep all valuables on your person at all times.  Do not leave money in a desk, locker, or any other accessible place.
VISITORS POLICY

To ensure student safety, we require all visitors to report to and obtain a visitor’s pass in the high school office upon entrance to the building.  All visitors are reminded to sign out and return the pass when leaving the building.
WEAPONS 
No. 218.1 (Adopted: September 21, 1995 ~ Revised:  September 11, 2003)
The Board recognizes the importance of a safe school environment relative to the educational process.  Possession of weapons in the school setting is a threat to the safety of students and staff and is prohibited by law.

Weapon
The term shall include but not be limited to any knife, cutting instrument, cutting tool, nunchaku, firearm, shotgun, rifle, replica of a weapon, and/or any other tool, instrument or implement capable of inflicting serious bodily injury.

Possessing
A student is in possession of a weapon when the weapon is found on the person of the student; in the student’s locker; under the student’s control while on school property, on property being used by the school, at any school function or activity, at any school event held away from the school, or while the student is coming to or from school.

The Board prohibits students from possessing and bringing weapons and replicas of weapons into any school district buildings, onto school property, to any school sponsored activity, and onto any public vehicle providing transportation to school or a school sponsored activity.

The school district shall expel for a period of not less that one (1) year any student who violates this weapons policy.  Such expulsion shall be given in conformance with formal due process proceedings required by law.  The Superintendent may recommend modifications of such expulsion requirement on a case-by-case basis.

In the case of a student with disabilities, the Superintendent shall take all necessary steps to comply with the Individuals With Disabilities Education Act.

The Superintendent or designee shall report the discovery of any weapon prohibited by this policy to the student’s parents and to local law enforcement officials.

The Superintendent or designee shall report all incidents relating to expulsion for possession of a weapon to the Department of Education.

The Superintendent or designee shall be responsible to develop a memorandum of understanding with local law enforcement officials that sets forth procedures to be followed when an incident occurs involving an act of violence or possession of a weapon by any person on school property.

Act of violence or possession of a weapon in violation of this policy shall be reported to the Office for Safe Schools on the required form at least once each year.

Students, staff and parents shall be informed at least annually concerning this policy.

An exception to this policy may be made by the Superintendent, who shall prescribe special conditions or procedures to be followed.

Weapons under the control of law enforcement personnel are permitted.

In accordance with the federal Gun-Free School Zone Act, possession or discharge of a firearm in, on, or within 1,000 feet of school grounds is prohibited.  Violations shall be reported to the appropriate law enforcement agency.

Transfer Students

When the school district receives a student who transfers from a public or private school during an expulsion period for an offense involving a weapon, the district may assign that student to an alternative assignment or may provide alternative education, provided the assignment does not exceed the expulsion period.
WORK PERMITS

Any minor student (14 years to graduation) wishing to obtain employment must secure a work permit application from the junior high office.  In order to secure such application students must be accompanied by a parent/legal guardian and in possession of their birth certificate or baptismal certificate, or a passport.  Please note that the student’s school record CAN NOT suffice as proof of age.

WORK RELEASE (SENIORS ONLY)

Seniors requiring early work release must complete the appropriate paperwork in the Guidance Office.
Once approved, you will sign out at the office when it is your dismissal time.
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STUDENT HAS READ HANDBOOK STATEMENT
Parent/Guardian:

If you have any questions regarding any of the policies contained within this Student Handbook, please contact the principal.  We appreciate your full cooperation in this matter.
ONCE A MIKE ALWAYS A MIKE

******************************************************************************************************************************
Student:  Sign and date below, tear off at the dotted line, and hand this in to your homeroom teacher.

I have reviewed the 2011-2012 Student Handbook.

Print Name _____________________________

Grade Level ______
Date ________________
Student Signature ________________________
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