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CARMICHAELS AREA SCHOOL DISTRICT

225 North Vine Street ~ Carmichaels, PA 15320-1287

REQUEST TO USE SCHOOL FACILITIES

	Name of person submitting request
	


	Address of person submitting request
	


	Today’s Date
	
	Phone
	
	or
	


	Organization requesting facilities
	


	Facilities requested
	

	


	Date(s) facilities will be utilized
	

	


	Time(s) facilities will be utilized
	

	


	Describe activity for which facilities are being used
	

	


	List district equipment that will be used for this activity
	

	


Submit this form to the building principal for signature prior to submission to the superintendent.






Principal





Date

*********************************************************************************************
ACTION REGARDING REQUEST

	DATE OF BOARD ACTION
	


	
	APPROVED
	Comments

	


	
	NOT APPROVED
	Comments

	


copies:










Superintendent




Date
USE OF FACILITIES BY OUTSIDE ORGANIZATIONS

It shall be the policy of the Carmichaels Area School District that the use of facilities may be granted to persons or organizations according to the following procedures:

	1.
	Any person wishing to use facilities must submit requests on a form entitled Request to Use School Facilities.

	
	

	2.
	All district vendor contracts must be honored when using the district facilities.

	
	

	3.
	The request form must be submitted to the office of the Superintendent prior to the preparation of the agenda packet, which is completed on the second Thursday of every month.

	
	

	4.
	The request will be approved or denied by the Board at its regular monthly meeting held on the third Thursday of every month with December being an exception.

	
	

	5.
	Persons requesting facilities will be responsible for proper maintenance after each use of facilities and for disciplinary control of the participants.

	
	

	6.
	Persons requesting the use of facilities will be limited to residents of the Carmichaels Area School District and alumni only.

	
	

	7.
	Charges will be attributed to persons or organizations using the facilities.  These charges will include minimum of 4 hours janitorial services at a cost consistent with the custodial contract.  Security is required for any group exceeding 100 people.  Security charges are the responsibility of the requester.  Only school approved security may be used.  Requester shall pay approved personnel to operate school equipment.

	
	

	8.
	Persons requesting use of facilities must be in attendance and provide a roster of all participants when applicable.  Only those who are signed up to participate will be admitted.

	
	

	9.
	Persons requesting the use of facilities must indicate specific age groups.  This includes Adult – ages 18 and over; High School – grades 10, 11, 12; Junior High – grades 7, 8, 9; Elementary – grades K, 1, 2, 3, 4, 5, 6.

	
	

	10.
	Only persons of the particular age group indicated will be permitted to participate during that block of time.

	
	

	11.
	Persons requesting facilities must do so in two-hour block intervals but will be responsible for the entire four-hour janitorial service.  If another group desires to use the next two-hour block period, they can work jointly with the first group.

	
	

	12.
	The district will not be providing any equipment.  All equipment must be furnished by requesting party or as specified on the reverse side of the Request for Facilities form.

	
	

	13.
	Charges incurred shall be paid to the Carmichaels Area School District within 30 days after use of facilities.  Make check payable to Carmichaels Area School District.

	
	

	14.
	The Superintendent or his/her designee shall approve personnel to operate school equipment.  Fees for operators of school equipment shall be set by the Board of Education and listed on the Request for Facilities form.


	15.
	The Board of Education reserves the right to change, correct, clarify or curtail this policy in the future.

	
	

	16.
	No unauthorized vehicles permitted inside stadium, on track or playing fields.  Failure to comply shall be cause for immediate loss of privileges.

	
	

	17.
	Fee Schedule:
Light Technician – per professional contract

Sound Technician – per professional contract


Custodial Personnel - per custodial contract


Cafeteria Personnel - per cafeteria contract

*Stage Crew under direction of Light/Sound Technician.

	HOLD HARMLESS CLAUSE – The Board of Education reserves the right to request the party utilizing the facility to provide evidence of appropriate insurance coverage for the intended activity to be held on the school property.  Such proof of insurance must be provided prior to the intended activity date if so requested by the Board or its agents.  Further, any organization or entity utilizing the facilities will indemnify the district from any claim or demand from a third party arising as a result of the activity held at the school.  Said indemnification shall be full and complete and include costs of legal defense and investigation as well as any adverse verdict and judgment.


